QEJEPANIBHOE ATEHTCTBO ITO OBPA3ZOBAHMIO
FOCYIAPCTBEHHOE OBPA3OBATE/ILHOE VUPEXIEHME
BBICHIEI'C ITPOGECCHOHAJIbBHOFO OBPA30BAHMA
“CAMAPCKMY TOCYIAPCTBEHHbI YHUBEPCUTET”

Kadenpa uHOCTPAHHBEX A3LIKOB TYMaHUTAPHEIX GaKyAbTETOR

C.C. lOnaesa, U.B. liunynuna

AHIMUNCKNIA A3BIK

% P

& kauecmse yuebHozo Neabus

Camapa
Wanatensctso «CaMapckuit yHHBEPCHTET»
2008



VIIK 2/3
BBK 82.2 Asrn,
1031

Penensent cr. npen. JI.C. Babuy

1031 Y¥Onaera C.C.
Auramiickmii  sm3pIK:  yueGHoe nmocobme / C.C.  IOmaesa,
WB. Ilinnynuna; Denepanbhoe areHTCTBO o obpasosaHmo. ~ Camapa:
H3p-Bo «Camapekuil yureepenteTs, 2008, — 72 c.

Ve6H0G I0COBHE COCTOMT K3 TPAMMATHESKHX TIORCHEE H Ypaskseri K Hitd.
T ANMATHRECKAH MUHHMYM HAATacTcs CHCTOMATHYECKH B COOTBETCTBUM ¢ TpeGoga-
HHSMH IPOrPaMMEI VIS 3204HOTO OTACNEHUA HEASHKOBEIX BY30E. YCROCHHE MaTepuana

KOH B KOHIE K&KIOID CoMeCTpa. TeKCTH Hofo6-
PAHE € Y9ETOM CTIENHGHKM AZHHOK CIICURATEHOCTH H BKIIOYAIOT B Cefs MaTepuans: o
CEAYIOLWEM TeMaM: JIATHAS Kanos,

2 TAKOKE TPAHCTIOPTHEIE JOKYMEHTSI,
Ipeanasnaueno A1 CTYACHTOR 2 KYpea 3a0YHOTO OTAGNMEHHS CEOYANbHOCTA
"

VK 2/3
82.2 Amrn.

© ¥Onaera C.C., Wnnynura V.B., 2008

© Camapcrui ToCYapCTBEHHBI
yEuBEpcHTeT, 2008

© Odopmnenne. Uanatenscreo
«Camapckuii yauBepcHreT», 2008



3 Cemeerp

Ypox 1

Tpammarnueckuit matepuan: Buno-spevennbie opmbi rpynmsi Con-
tinuous n Perfect.

Texcr: Personal Letters

1. Buto-pemennbie opmst rpymmst Continuous

Bpemernbie Gopmel rpyms Contis p 7t B MO-
MEHT pedy Wi B i A MOMEHT B unn Gyny-
iwenm. Gopmbt Continuous 9acTo yHoTpeGIIOTCS Co clIoBaMH now (eeiuac), all
day (Bech eHp) win ykasaTens My Ha Bpemst at 5 o’clock (8 5 gacos)). Iaro-
TEL, O003HAYAIONME COCTOAHRS, YYBCTER, SKENIAHHS, MEICIH, HE HMEIOT dopmbl
Continuous. K taxum riaronam oTHocsaTes: want (xoTets), need (HyXuaTbes),
like (epaBuTECH), love (EOGHTS), see (BuzeTs), hear (cmbunats), understand (ro-

HHMaTE), know (3HaTh), have (B SHAYEHUE HMETH, O0NATATS).

O6pasosanne dopm rpynnst Continuous

@opms1 rpymmsl Continuous oBpasyrOTes IPH NOMOLIY BCIOMOTATENEHOTO Iia-
rona to be u NpH9acTid ] CMBICIIOBOTO Taroa.

To be + Participle I
Popma Present Past Future
1 am working. 1 (he, she, if) was|I (we) shall be
Vrsepma- He (she) is working. working. working
TeNBHASK You (they, we) are work- | You (they, we) were | You (he, i, they)
ing, working, will be working
Am 1 working? Was 1 (he, she, it) | Shall we be work-
BormpocH- Is he (she) working? working? ing?
TesbHAA Are you (they, we) work- | Were you (we, they) | Will you (he, it,
ing? working? they) be working?
Tam not working, 1 (he, she, it) was not ! (we) shall not be
N . 3 working
Otpunia- He (she) is not working. | working. v it, they)
TeNbHAL You (they, we) are not | You (they, we) were o (he, it, they)
A > will not be work-
working. not working, ing
Present C TIOTPH st

1. ANMTENBHOTO AEHCTBISL, COBEPIIAIOIIETOCH B MOMEHT PEHH.
Children are playing in the yard.

Jleru urparot B cagy.



2. it B 6yay cm to go, to leave, to
start, to come.
They are teaving in two days. Osfet YedRaroT 4epes /IBa fiHs.

Past Conti ymoT JULL
JUTATENTBHOTO IGHCTBHS, TIPOMCXOIAIIETO B ONpeeNeHHbI MOMEHT B IPOILTOM.
310T MOMENT B POLLIOM MO3eET GBITE 0G03HadeH:
1. TouHBM ykasaHWeM MOMeHT2 at that moment (B TOT MoMeHT), at that time
(3 To Bpems), at 5 0’clock yesterday (Bepa B 5 4acoB).

At that time yesterday she was working. B 10 Bpems Buepa oHa paboTana.

2. ApyrHM AeiCTBHEM, BEIpOKEHHEIM I7arosioM B Past Indefinite.
‘When 1 came, he was reading. Korna st pyinest, ok YHTal.

3. IpYTUM ITMTeNBHEIM, OIHOBPEMEHHEIM NEHCTBHCM.

‘While he was reading we were playing Tloka OH “HTal, Mbl HIPAMY B TIaX-
chess. MaTsl.
Future Contii Tense A
1. partenmrore AeicTBus, KoTopoe SyleT coBepmaTECS B ONpeneNeHHEI] epH-
OJL BpeMeHH B GyIymieM.

3TOT MOMEHT MOXeT 6BITh 0003HaeH:
2) TOUHBIM yKa3aHHeM MOMeEHTa, HaprMep af that moment (B 5TOT MOMEHT), at
that time (8 370 Bpems), at 5 o’ clock tomorrow (3asTpa B 5).
Tomorrow at that time I will be work- 3agIpa B 3710 Bpems 1 Oydy pabo-
ing. TaTh.

b) ApyreM flelicTBHEM, BRDEKEHHBIM [J1Aro/oM B Present Indefinite.
‘When he comes home from work, chil- Korza or mpuier 1oMoH ¢ paloTsL,
dren will be already sleeping. nen yoxe 6ymyT cnaTh

2. D% 3MOLMOHRNBHOTO TOYEPKUBAHIS JITeNbHoCTH feticTsus all day to-
nrorrow (3aBTpa Bech Aenb), all the time (Bee Bpema).

T'will be thinking of you all the time. S mee Bpema Gyy MaTh 0 Tefe.
2. Bupo-Bpemernuan rpynna Perfect
Bpemena rpynmsl Perfect neficTRHE, Tp BYIOIIEE TOMY WIH
UVHOMY MOMEHTY B WK BpeMenu. [lelictene

HOCHT 33BEPIICHHEIH pesyns‘ramm.m XapakTep. JIaHHag BUIO-BpeMeHHas
opma nepeBoaUTCS Ha PYCCKUH S3BIK [NIAFONIOM COBEPILIEHHOIO BUMA.



O6pasosagne gopmer Present Perfect
Jlarmoe Bpems oBpasyeTcs Mpd NOMOIM BCMOMOTaTenkHOro rnarona {0 have i
npryacTHs 11 ¢MBICIOBOTO IMIAroHa.
To have + Participle I
Tiprmactue [I DpasuIbHEX TAT00B 0OpasyeTes MPH MOMOLN OKOHYaHHS-ed,
npubasnseMoro K MEUHITURY (HeonpeenerHoil Gopme miarona).

©opma Present Past Future
I (you, we, they) have T (we) shall have worked

Vreepmi- | worked (gone) I'h(we, you, h‘;’ (gone)
Tenshast | He (she, i) has worked ey])( ed You (he, they) will have
(gone) worked (2008) | | rted (gone)
| Have you (we, they)
?::pni- worked (gone)? g:;)you (v‘:oel"khei Will you (he, they) have
st Has he (she, it) worked (gone) worked (gone)?
(gone)?

1 (we) shall not have
worked (gone)
You (he, they) will not have
worked (gone)

1 (we, you, he,
they) had not
worked (gone)

Orprna- | I (you, we, they) have
TemsHax | not worked (gone).

Present Perfect ucnom3yercs ais:
1 NeHCTRYS, 0cH K MOMEHTY 1
o ¢ HacToANEM. B 310M crydae Takue of: BPEMEHH,
kaK today (cerofun), this year (8 3Tom rogy), tonight (ceronssn Begepom), this
morning (ceromus yrpom).

I have not seen him today. S} ero ceroms He BieN.

2. KOHCTaTanyH (axTa coBeplueHus JAeHCrens Ge3 ykasaHHL HA BPEMS IO CO-
BEPUIEHHS.
Thave bought the book. S KT KHUTY.

3. ¢ obCTOATEeNBCTBAMYU BPEMEHH, YKA3HIBAIOLMMH Ha MEPHOJ, HauMHA% C MO-
MEHT4 B TP u o 0 : lately, recently (B mocneanee
rpems), for a long time (oaroe Bpems), so far (1o cux mop) wm ¢ ofcTos-
TeNECTBAMM, YKA3HBAIOLMMY TONBKO HA HAYANO NEpHOAR: coto3 since (¢ Tex

nop, ¢).
1 have not heard from him since I 5] Be WMeN OT Hero W3BEeCTHH 0
was at school. IIKOJTBHBIX JIET.

4. ¢ HapeyMAMH HEOMpeIENEHHOro BpeMeHi never (HHKOTZa), ever (KOra-
HHBYab) , just (Tonsko 4r0), yet (eme), already (yxe).
Nick has just come. Huk TONBKO 4TO HpUILeN.



Past Perfect ynotpebnsercs Ans BRIpaKeHA:
1. neiteTBAs, KOTOPOE IIPOKIONLIO PAHBIIE APYTOTO NEHCIBUS B MPOHLIOM, Bbi-
pakeHHoTo dopMoit Past Indefinite.

He told me that he had bought a car. OH cKaza, YTO KyIIUl MaLIHHY.
Earlier Past Past Present
he had bought a car he told me about it

2. IeHCTBHS, KOTOPOE K orp MOMEHTY B
They had finished the experiment by OBM  3aKOHUFUTM SKCHEDHMEHT K
Saturday. cyG6ore.

3. neficTams, npenmacmylomem JAPYTOMY JAEHCTBHIO B NPOHUIOM B CITOXHOCO~
hardly ... when (eqBa... kak),no sooner

. than (ae ycne.vl ) .. mnc). Tipu >roM riaron had o6sMHO 3aHMMAST MeCTO
rlepen TIOATIEXALIIM.

No sooner had the bell gone than the He ycries NMpO3BEHETH ZBOHOK, Kak
teacher entered the classroom. YaHTeNTh BOHIET B KIIAcc,
Future Perfect yror piotd

Gystynuero nedcTrys, KOTOPOE COBEPIIATCS paHee npyroro aedfcreus B Gymymenm
WM MPOH3ORIET K ONPeENeHHOMY MOMEHTY BpeMeHH B SyymeM. J1oT Mo-
MEHT TaAMA BpemeHH, Kak by that time
(x ToMy Bpemenn), by 5 o’clock (k 5 uacam), by the end of the month
(x KOHIKY MecsILa).

He will have finished the book by the ‘OH 3aKOHYIHT KHUTY K KOHILY [Ofid.
end of the year.

3apanne 1

VYnpaxwenue 1. 3axonunTe npextoxenyus, ynorpednas spems Future Con-
tinuous

Tlpumep: I'm going to write letters from 3 o'clock until 4.30. So at 4 o'clock Il be
writing letters.

—

- He is going to watch television from 9 until 1 o'clock this evening. So at 9.30 this
evening he...

. We are going to clean our flat from 9 until 1 o'clock tomorrow. So at 10 o'clock

tomorrow morning we...

She is going to study from 7 o’clock until 11 o'clock this evening. So at 8 o'clock

this evening, she...

N

I



4. Tomorrow morning they are going to play football from 9 o'clock till 10 30. So at
10 o'clock tomorrow they..,

5.1 am going to look ihrough these magazines from 4 o'clock until 5.30 tonight. So
at 4.30 tonight I...

6. He is going to read a new detective story from 11 o'clock unti 12 this evening. So
at 11 o'clock this evening he...

Vnpansenne 2. Crasire, %10 Bbl GyeTe AelaTh B JaHH0e Bpems

Hpunmep: 8 o'clock/get up I'll be getting up at 8 o'clock.
9 a.m. / leave the house; 5 p.m. / wash up dishes;
10.40 am. / have an English class; 530 p.m. / take a walk;
11.10 a.m. / have a lunch break; 6 p.m. - 8 p.m. /do home work;
4 p.m. / have dinner; 8pm.-11pm./ read, watch TV;

Yupaxnenue 3. llxon CMat ieTar 1o AetaM dpupmb 13 Jlorgona 8 Mantte-
crep. [ocMOTPHTE HA €ro PACHHCAHHE H CKAAMTE, 4T0 OF GyleT AeNaTh 3a8-
TPa B KOHKPETHOE BpeMsl

Ipumep: 8.30 - At 8.30 tomorrow he will be flying to Manchester.

8.00 - 8.55 Fly to Manchester.  8.30

10.00-12.00 Visit the ABC travel company ~ 11.00
13.00 - 14.30 Have lunch with Mary and Ron King 13.15
15.00 - 16.00 Visit Derek Hall ~ 15.30

16.15 - 16.45 Take a taxi to the airport  16.40
17.15-18.05 Fly back to London 18.00

Vnpaxuenne 4. Packpolite c¢kofkm u mocrasbre Tharombt B Future
Indefinite s Future Continuous

1. Sit down and fasten your seat belts. We (to take off) in a few minutes. 2. Do
you think you still (to work) here in five years' time? 3. 1don't think I (to see) him
tomight. 4. They (to reach) the top of the mountain at this time tomorrow.
5. They still (to discuss) the problem at 11 o'clock. 6. You (to hear) about it in the
14 o'clock news. 7. I (to work) as a teacher next year. 8. They (to have) a party on
Sunday as usual. 9. They (to laugh) at you if you tell them this absurd story. 10. I
(to wait) for you at the theatre at 7 o'clock.

Vi 5. Iep re
BHHMANHE Ha rareas! & Past Perfect

1. Ionly wanted to know why he had lost his job. 2. When he reached home, Dan
had gone to bed, but Fiona was waiting for him. 3. After she had cried she felt
better. 4. Hardly had the sun risen when the expedition started. 5. She had known

7



him long before he left for India. 6. At last she made him tell her that he had got
into debt. 7. No sooner had the clock struck midnight than there was a loud knock
on the door. 8. She had finished cooking by 6 o'clock. 9. She had fallen out of
love with him before the war was over. 10. The students had passed their last
exam by the 1st of July.

Yupassenne 6. OrperbTe Mz cieIyi0uIMe BOUPOCHl, yNoTpeSaas
Past Perfect

Hpumep: Why didn't you invite Dick to your party? (to go to Moscow). Because
he had gone to Moscow.

1. Why did she refuse to go to the pictures with you? (to see the film) 2. Why
couldn't you get into the flat? (to lose the key) 3. Why didn't you ring him up? (to
quarrel with him) 4. Why didn't you send her a letter at once? (to send a telegram)
5 Why were you late for classes yesterday? (to miss the train) 6. Why didn' you
cook salad? (not to buy vegetables) 7.Why did he feel so upset? (to lose his job)

Vopasuenne 7. 3axomaure
B Past Perfect

‘We walked home after (3axonurm paboty B cagy).
They thought that (oHa eme He HpHNUIa).

Did you see him after he (zaxoryar ureriryy).

I went down to the beach after (onm yruma).

The girl felt easier after she (noroBoprLa ¢ HyM).
‘When I turned round (oHa e BEINUIA H3 KOMHATBI).
‘When mother came home (meTu yake nernu crate).
He couldn't believe that (Mb! caemnass 3o camm).

Y 8, Packpoiite cxo0Kku, waroapl B Past Indefinite,
Past Continuous or Past Perfect

1. When ... the ceremony (to take place)? 2. Two cars (to stand by) for an hour
ready to start. 3. [ could read from his face that he (to hesitate) to tell the truth.
4. She (to lead) him to the cab that (to wait) at the door. 5. My father (to be) forty
and (be) a widower for fifteen years. 6. He (to stand up) quickly and (to clasp) his
hands which (to tremble). 7. I (to meet) him for the first time the day before yes-
terday. 8. He asked her where she (to stay) because he (to want) to see her again.
9. Hardly ... we (to take) our seats when the film (to start). 10. Watson (know)
that his friend always (to smoke) pipe after pipe when he (to think) over a diffi-
cult problem.



Ynpaxuenue 9. Hpouture 1 nef

Ha coto3bt hardly... when (enga ... xoraa), no sooner... than (kax TombKo. ..
Kak.

1. Hardly had we packed our things when the car came. 2. No sooner had he
made a call than the secretary brought him all the papers he had asked for.
3. Hardly had the last passenger got on the train when it started. 4. No sooner had
the passengers taken off their coats than the waiter brought in tea. 5. Hardly had
he touched the pillow when he fell asleep. 6. No sooner had we entered the hall
than the lights went out and the curtain 1ose. 7. Hardly had she entered the room
when some man rushed to her. 8. Hardly had we started when it began raining
cats and dogs. 9. Hardly had he recovered from his illness when there followed
another heart attack. 10. No sooner had the curtain fallen #har there was a storm
of applause,

Vi 10. C coto3bt hardly... when,
no sooner... than

Hlpunep: He (10 leave) the room; the bomb (to explode). Hardly had he left the
room when the bomb exploded.

The guests (to leave); she (to go) upstairs.

The sun (fo set); it (to become) very cold.

They (to have) their dinner; the telephone (to ring).
The train (to start), she (to cry).

He (to finish) his story; there (to be) a burst of laughter.
They (to get married); she (to begin) to make scenes.
She (to entex) the room; ¢he light (to go out).

Vnpaxuenue 11. Packpoiite ckoGku, ynotpeans spemn Future Perfect

1. T'hope you (to go) to bed by eleven. 2. She (to listen) to the poem many times
before she understands alt the words. 3. They (o get) you into trouble before you
can say knife (raasom MoprHyTs Be yoneere). 4. I hope the telegram (to come)
before they start for the North. 5. The news of their marriage (to rcach) their
village before they get there. 6. She (to be) there many times before she meets
him again. 7. They believe the ship (to come) back by the end of the navigation.
8. T suppose she (to make) some provisions for Maggie before she leaves for
America. 9. They (to take) their last exam by the first of July. 10. He (to write)
the last chapter of his new book by the end of the year. 11. By the time you come
I (to clean) the flat and (to cook) dinner.



‘Ynpaokuenne 12, CKaskure, KAK HSMEHKTCH KAl KU3HD K& 2100 rogy, ynor-
pebans B npeyoxennsx Future Perfect

Life (to become) more automated by then.

Computers (to take over) many of the jobs that people do today.

The earth’s supplies of oil, coal and gas (to ran out).

Scientists (to find) other sources of enetgy.

The climate (to change) greatly.

Peopte (to invent) new medicines that will save life of many sick people.

Sanaume 2

Personal Letters

1. Ipe Te u Teker. OfpaTuTue BHUMaKNE Ha
HOBBIX CJI0B amwxe

Layout of personal letters

Personal letters usually consist of the following parts:

1. The Heading Usually placed in the upper right-hand comer of the page it
gives three pieces of i fon in which your
dent may be interested: the address of the sender (your stree!,
your city and state, separated by a comma); the date with a
comma between the day and the year.
Do not crowd the heading. It should not be placed at the very
top of the page nor should it reach the right-hand edge of the
paper.
E. g. 14, Hathaway Drive,

Mount Royal, Edmonton

Canada

Ociober 16, 1999

2. The Salutation The salutation is placed a short distance down the page from

the heading, and it is begun at the left-hand margin. It is usu-

ally followed by a comma, not a colon. In a friendly leter

almost any salutation is permissible, but Dear — is always
TOpEL.

3. The Body The body of a friendly lettex, the letter itsclf, should begin
directly below the end of the salutation. Avoid such outdated
formalities as “Hoping to hear from you, I remain”, or “I
am”, etc.




4. The Closing, The closing, or leave-taking, follows just to the right of the
(complementary close) | middle of the page and is usually followed by a comma. Al-

though you may use whatever closing you wish, “Sincerely”,
“Yours Sincerely” is always proper. “Yows truly” and
“Very truly yours™ should be only in busiriess letters.

5. The Signature Wirite your nare below the closing. Centre it under the clos-
ing.
Yours sincerely,
Helen

Notes

1. Don’t crowd the heading - 341. ocTassTe GoRLINE MECTa J{IIs 3arONOBKA

2. Hoping to hear from you, I remain... — HATEIOCH TIONY4HTH ¥3BECTHE OT BaC, OC-

TaKock.(Ball). ..
3. outdated formalities — p & ) hopmBL

4. three pieces of information — Tpu Buna cReeHMI

2. Te cioBa ®

address of the sender — anpec oTIpasyTesE

COmIna — FarATas

colon - npoeTOME

Proper — MoAXOASunit, FOMHBLE

to hear from — NOMYYUTH H3BECTHE OT. ..

sincerely yours — HCKperAe BallL....

yours fruly — HCKpeHHe Baln, ¢ [I0YTeHHeM, IPeIaHHETH BaM

to place in the right hand commer — HoMeCTHTE B IPaBOM BEpXHEM YTy
at the very top of the page — B caMoM BepXy CTpPaHUUBL

at the left-hand margin — y negoro noms

right in the middle of the p ge — npsMo B cepeHe CTPAHHLE
below the final line of the letter — HubKe NocneqHEl CTPOKU MHCHMa
right-hand edge of the paper — sipaBblit kpaii micta (Gymarn)

Tt is followed by a comma — 3a Hei cnejryeT 3arTast

3. OGpasyiite cioBa ¢ oTp MAH NPOT
NPH NOMOIE JIP “yn-". Iep Y
cToB2

friendly, usually, important, finished, familiar, wise, interested, happy

4. O6pazyiire rarosel € IpoT »
craBKy “dis-”. flepeBenure noMyueHHbIe CAOBA

arm, appear, agres, like, close, cover, satisfy (ynosnersopsis), qualify, place

npa-




5. 3akomunTe

The heading is usually placed in ...
The heading gives ...

The heading shouldn’t reach ...
The salutation is begun at ...

The salutation is usually followed
The body of the letter should begin
The closing is begun to the right ...
‘Write your name below ...

6. BuiGepuTe u3 ¢/10B, NPHBEJEHHBIX HEGKE B CKOOKAX, ¢/10BA 6IM3KHeE MO 303~
UEHHS CAeTYIOUIHM:

upper, information, to place, to follow, middle, although, proper, outdated, to
separate, almost, below, final

(to put, to come after, last, beneath, nearly, though, appropriate, old-fashioned, to
disconnect, center, data, higher)

7. Briepute 13 0B, NPHBEIEHHBIX HIDKE B CKODKAX, CJIOBA MPOTABOMONION-
HEIE [10 SHATCRRIO:

information, interested, upper, separated, top of the page, end, outdated, below,
friendly, usual, always

(lower, never, unusual, unfriendly, botiom of the page, beginning, modern, above,
disinterested, disinformation, joined)

8. Hep Hn cios, O Te
OCHOBHbIE 3HAYEHAS CI0BA “proper” n 3aNOMHATE UX

Feelings proper to young people
England proper

Physics proper doesn’t interest me.
A proper word

Night is the proper time to sleep.
A proper name

Do as you think proper.

In the proper way

Proper behavior

12



9. BHUMATeNbHO H3YYHTe CTPYKTYPY H COTCPHAMHE YACTHOTO MHCHMA - 06-
pasua. [epesenure Texer macbMa

Heading
{(3aronorox Grarxa)

Salutation
(TTpuBeteTsre W 06-
eHue

Body of the letter
(Texcr mickma)

186 Laring Avenue
Buffalo, New York
July 16, 2001

Dear Kate

‘We were glad when the postman left us your letter today. Al-
though you have been away only three days, it seems like
thirty.

My parents and I are pleased that you are having a good time
and a complete rest.

Bob was over for supper last night. He has had a course in
camp cooking and grilled a steak for us.

Bob says the he will write you a letter tomorrow.

Have a good time.
Complimentary close | Lovingly yours,
(SarmoumTerbHan
/718 BEIIUBOCTH,
Signature Ruth
({lomymscs)
Notes
Obparure Ha P H

3MEMEHTOR ( PEKBI3HTOB)YACTHOFO THCHMA.

aur H B MMYHOM mepe-
nmcke (personal letters).
ish American
Formal Dear Mr. Brown, My dear M.r Brown,
Dear Miss Smith, My dear Miss Smith,
Dear Mrs Stockwelt My dear Mrs Stockwell
Personal letters | Informal Dear John,
Dear Mary
To a close | My dear Jane, Dear Jane,
friend My dear Max, Dear Max,
My dear Miss Brook Dear Miss Brook




He cnexyet ucnone3osath 8 muckMax obpaierms Tima Dear friend wix Friend
George.

Tlonmre, wro obpauierue My dear Bob cuntaercs Gonee ¢opMatbHpiM H MeHee
HCKpenHuM, zeM Dear Bob.
2. BakmowuTensHas (opl BEKIHBOCTH coboit
npowarke. OHa PAaCDONATACTCH HA OTHENbHON CTPOKe Nepex mommucsio. Kak u
ofpauiesre B Havale NHCHMa, 3AUTOIHTEIBHAT (OPMYNa 38BHCHT OF ofmero
TOHA (ICBM2 H Ballt4X OTHOIIEHUIA ¢ TeM, KOMY aIpecoBaHO Ballie mackMo. [lep-
BOE CTIOBO THLIEYT BCETTIA ¢ 3ArMaBHOM GyKBbl, a B Koune dpassl JomkHa ofsm3a-
TENBHO CTOATH 3AISTas.

Tlepermcka ¢ PORCTBEHHMKAMI u
Jpy»eckas mepermicka P
Sincerely yours Yours affectionately
Yours very sincerely Affectionately
Sincerely Lovingly yours
Yours cordialty Always yours
Most cordialty yours Love
Always sincerely yours Asever
Yours

3. Tockinas THCEMO POICTBEHHHKAM WM APY3M, TIOITAIIATECH CBOMM MMe-
Hem. Bo Beex CITy4asX p TOJHOCTREO.
Cofimonaiite clieZyIomMe MpaBusia:

Beergia paciizcsipaiitecs py-ikoi {He kaparnammom! ).

Tommics gomksa GHITH AocTaTodHO pasbopuuBa, TTOGR TONyYaTeNb 3HA, KTO
€ro aBTop.

Yours very sincerely, Always yours,
James Corbold Dick

Sincerely youss, Sincerely,

Robert Anderson (Miss) Agnes Jones

He cremryer yxassipats pajiom ¢ NOANHCHIO BaLIe 3BAHHE U TUTYIL




Ypok 2

Tpammarueckuii Matepuan: Buo-spemenusie dopmsr rpynns: Perfect
Continuous. JKBABANEHTH! MOIANLHBIX LIAr0I0B — FIAreast to have to,
to be to, to be able to.

Texer: Personal Letters

1. Buno-spemenusie dopmsi rpynns1 Perfect Continuous

Bpemextgle GopMBI TaHHO# rPYIIE 05OSHAYAIOT JUMTEIEROE ASHCTBHE, KOTO-
PO H24aNocs B OHpEleNenHOH MOMEHT M eile [POJOIDKAETCS B HACTOSTIEM,
npolezem Wi Gymymem spemers. Bo Bpemenax Perfect Continuous He Mo-
YT YNIOTPeGIIATECS Te XK€ [IATOlB], KOTOPHIE He YIIOTPEBIEOTCH i BO BPEMEHAX
Continuous. 310 IYaroNs! YyECTB H BOCTpUSTHA - 1o like npasuTecs, to feel uyR-
CTBOBATH, (0 know 3Hatk , to understand TOHIMATS, tO See BHIETH , to hear crbl-
matk. 3T Iarose ynotpeGustotes B opme Perfect.

‘OGpasosauue gopm rpynnsr Perfect Continuous

DOpMBI JAHFOM TPYINIEL 0GPasyIOTCA FPH NOMOLIH BCTIOMOTATENBHOTO IIATONE.
to be B hopme Perfect 1 npugacTis 1 eMEIcroBOro rAaTONa,

have been

had been + Participle 1

will have been

| ©opma Present Past Future
1 (you, they) have been I (we) shall have been
Vreepmu- working 1 (you, he, they) | working
TeNBHAT He ( she, it) has been | had been working | You (he, it, they) will
worki have been working
Have you (they) been Shall we have been
Bonpoc- working Had you (he, they) | working?
TeNbHas Has he ( she, it) been | had been working? | Will you (he, it, they)
working have been working?
1 (you, thf:y) have not I ou, he, they) I (we) shall not be work-
Orpue- been working had not been work- | 118 .
TeTsHaT He ( she, if) has not i You (he, it, they) will not
been working e be working

Present Perfect Continuous ynotpeGaerca gua:
1. BerpaerHA ASHCTBYS, KOTOPOS HAYaNoCh B IPOIUIOM H BCE €IIE IPOAOIDIa-

€1cs B HACTOfIIEe Bpema. [IpH 9ToM yTioT

Takve Bpe-

menu, xak for (B Teuenme) , since {c) , for a long time (xo.nrce Bpems), all day
fong (Beck aeHr), how long (kak xonro).
She has been working here for 10 years.

Oga pabotaet 3neck 10 nex.



2. BBIpaKeHUS AeHCTBHA, KOTOpOe TIPOIOIDKANOCE HEKOTOPOEe BpeMs, HO 3aKOH-
MUIOCH K MOMEHTY peu, B 3ToM 2Hagernuu Present Perfect Continuous nepeso-
JIATCSA Ha PYCCKUH A3BIK IIATONOM B IPOLUSALIEM BPEMEHEL.

How long have you been taking driv- Kax fo/ro BBl Spamu ypoxu BOXze-
ing lessons? Husr?

TIpumesanms:

1. Present Perfect Conti xax # Present Contil MOXKeT BEIpaXaTh HeH-

CTBHE, TIPOJOIDKAOMIEecs B MOMeHT peunt. TTosroMy ofe marombHbie GopMsl
MOTYT [ICPEBOANTECS HA PYCCKHH MBIK IMIATONOM B HaCTOANIEM Bpemerd. Pas-
JIHe MEXIY HEMU COCTOHT B TOM, YTO Npu yrotpeGnersu Bpemenn Present
Pexfect Conti BCETHA W IO, TEPUOR BpeMe-
HH

CpapHuTe [BA HPEIOKEHAA:

She has been reading the book Ona uuTaey 2 yaca. (OHa Hayana ¥HXATs 2
for two houss. Yaca Hasall U celiTac enle uaTaeT)
Oga umract. (OHa TWTaeT cefidac, HO He
She is reading a book. YKa3aHO, CKOITHKO OHA HHTANA N0 HACTOf-
DIEro MOMeHTa)

2. Pammyme mexry Present Perfect Continuous u Present Perfect cocrour B
TOM, 4TO IpH ynotpebieiwy Present Perfect Continuous nomgepkumactes
npotiece, a ipu yrotpebenyu Present Perfect — dakr coBeprieHus AefcTRIS.

She has been reading for two hours. Ona yuTaeT 84 aca.
She has read the book. Ona mpounTana KHUry.
Past Perfect Contil Tt

1. nmrensHOro aehcrrms, KOTOpoe B u K o1
MOMEHTY B ITpx H

He was very tired. He had been work- Ou ouers ycran, OH Muoro paboral.
ing hard.
2. UTHTENBHOTO JIHCTBHS, KOTOPOE HAYANOCH PAHBIE MOMEHTA B IPOILUTOM K
TIPOJTOIDKAJIOCH B p MOMEHT B Hp M
He had been teaching for ten years Koraa MeI ¢ HUM BCTPETHIMCE, OH Tpe-
when we met. TOJABATN YOKe AECSTS JIeT.



Tlpe s10M Moxer Brits 0fo3HadeH Kak Bech Nepuof (npeanor for), B TeueHNe
KOTOPOIO ITHIIOCH ASHCTBAE, TAK 1 HAYAIBHEIA MOMEHT (Since).

‘We had been smoking in silence for a few Hecromuo sy i kypemt B

minutes before he spoke again, THILLAEE, TPENGIC SeM. Ok CHOB
3ArOBOPUIL,

He had been studying foreign languages OH H3YYAT HHOCTPAHHBIE X3BIKH

since he became a student.

€ TeX TOp, KaK CTAJl CTyAEHTOM.
370 BpeMi MallOYIIOTPeSHTENEHO.
Future Perfect Conti o T Hek KOTOpoe Zo ompe-

JIeJIeHHOr0 MOMEHTA B Gy IyIieM B MOXET POAOMKATLCA O YT0ro MOMEHT H B
ITOT MOMEHT B Oy Iyruem:

In fifteen minutes we shall have been Yepea 15 Myt Gysiet mpa 9aca, Kax
writing the test for two houss. MbI IHIIEM KOHTPOJIBHYO.

O6pature BHAMaHue, Yro npeanoxctms ¢ Future Perfect Continuous coorser-
CTBYIOT p B PYCCKOM A3BIKE.

310 Bpems yiorpebisercs JOCTATOMHO PeAke ¥ OORMHO 3amensiercs Future
Perfect unu Future Indefinite.

2. JKBHBATEHTEI MOAAILHEIX FITATOJI0R.

MonashHbie IATOTE 0G03HAYAIOT HE CaMO ASHCTRHE, 2 YKAKIBAIOT HA OTHOLIe-
HAe TOBOPSILIETO K HeMy. Mojiansysie riarosl can, may, must, should massi-
BaKITCH HENOCTATOUHBIMY, TAK KaK OBy

He I3MEHAIOTCA N0 JTHIAM U HCIIAM

He TpebyIoT BCHOMOraTe/IsHAX FIarones

He HAMEHSOTCA T10 BPEMEHAM

HE UMEIOT HESDIHEIX (OpM — MHUHNTIEA, IPUIACTAS ¥ TEPYHANS.
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8T

MopabHbIH E— Oraomenne Orromedane Hpraveps I
raaron *K ppousioMy | K prmep epenon
I could not come yesterday.
. couid Willbeableto | He will be able 1o do it |21 1S MOT Fiepa nprami.
BOSMOMHOCTE was able to Iimself. OH cMOeT 3T0 CleNaTs caM.
Can can She can come. Ona Mosicer
Tipermonowerme | couldhave + can You could have told me Tt vor 6a1 mngzam 06
mprgactie I about it, oM.
will be allowed | You may go fora walk. TEI MOYCETTE TIOTYILILE.
Paspemerme was allowed to to He was aflowed to come in. | Emy IIVUTH BOMTH.
Ma; Boam /EXANH.
| e ™ may They may b awy. Bowepou  woker  mofimn
might might It might rain in the evening, o
. ‘We had to go. ‘Hanm niprmimocs yimi.
Jlomxercteopa- | had to will have to .
e was o s (are) to The lecture is to be at Jlexas  pomEa Germs B
room 5. KOMHATE 5.
Must 3ro pomiuo 6Obire  Gbura
Ipermonoxervie | must have + must It must have been love. moGoss,
€ YBEPEHROCTHIO | MpudacThe You must love dogs. Brr pomiHo Gerrs mobime
cobax.
Should Coser should have | should You should be attantive. Tebe cnenyer Gorms mi-
‘TCIBbHBIM.
Ought to MopameHan 06s- ouglitto kave | ought to She ought to look after par- | Eii cnenyer 3afotuTeca o
3aHHOCTE ents. POIMITENAX.
Needn't Oreyrersne did not need to “You need not do it right now. Bav e mysao gename s10

TIPAMO ceifuac,

=




3ananue 1

y 1. C ¥ spema Present
Perfect Continuous

IIpumep: It is snowing. It began snowing two hours ago. It has been snowing for
two hours.

1. Jane is reading. She began reading an hour ago. She ... for an hour.

2. My sister is knitting a new sweater. She started knifting it a month ago. She ... for
amonth,

3. Sam is studying German. He started studying it two years ago. He ... for two years.

4. They are building a new tube station. They started it in June. They ... since June.

5. She is taking music lessons. She began taking music lessons six months ago. She
... for six months.

6. Mary is looking for a job. She began looking for it in December. She ... since De-
cember.

7. George smokes much. He started smoking ten years ago. He ... for ten years.

Y 2. ynorpebnsas Bpemsa Present
Perfect Continuous
Hpumep: Tom is out of breath, (he / rum) He has been runming.

We are tired, (we / work/hard)

She looks unhappy, (she/cry)

John's clothes are dirty, (he/clean his car)

The children are hot and excited, (they/play)

Tom's skin is red. (he/sunbathe for hours)

Ann's hands are in ink. (she/write letters)

Mary is slim. (she/keep to a diet)

He is very good at tennis, (he/play it for ten years)

He knows every street in this town. (he/live there for many years)

Ynpaxuenne 3. 3agaiite BOIPOCH! K J2HHBIM NPCVIOKEHEAM, MCIOTBIYH
erpykrypy How long...?

Hpunep: I'm waiting for you. How long have you been waiting for me?
1. They are discussing their summer plans. 2. Ann is translating an English axti-

cle. 3. We are writing an essay. 4. The boys are skating on the pond. 5. Mr.
Brown is travelling in the North. 6. Jt is raining. 7. My relatives are staying with
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us. 8. Mother is cooking. 9. He is answering the reporter's questions. 10. The girls
are looking through a fashion magazine.

Vnpasnenne 4. Berassre no CMBICITY CII¢AIYIOKIHE AATOIbI, HCHOMB3YS Pre-
sent Perfect Continuous.

live, play, study, wait, walk, watch, work

1.We ... in the USA for nearly ten years now. 2. Why is he so late? They ... here
for hours. 3.1 ... Spanish for two years, but I still don't speak it very well. 4. The
boys must be tired. They ... football in the yard all afternoon. S. It's time to do
your homework. You .. television all night. 6. Jack ... in his father's business
since he left school. 7. We must be nearly there by now. We ... for over an hour.

Ynpaxuenne 5. Mocrasbre r1aroas & exobkax & Present Continuous wm
Present Perfect Coniinuous
1. He (to run) now. He (1o run) for ten minutes without any rest. 2. What they (to
do) now? They (to work) in the library. They (to work) for two hours. 3. She (to
wash) in the bathroom now. She (to wash) for half an hour. 4. Where is Nick
now? He is in the garden. He (to plant) trees. He (to plant) trees the whole morn-
ing.

y 6. Yuorp , Aauuble B cko0Kax B Present Perfect
unu Present Perfect Continuous

They (to plant) all young trees in the park. The job is done.

They (to plant) young trees in the park since moming.

The children (to decorate) the fir-tree. You can see it now.

Our parents (to decorate) the fir-tree all evening. They are still in the drawing-toom.
He (to repair) the tape-recorder and has just begun to use it.

He (to repair) the tape-recorder himself since morming and hopes to finish it soon.
Mary is still in the kitchen. She (to clean) it all moming.

Mary (to clean) the kitchen and now it looks tidy and nice.

I(to collect) a [ot of material for my paper, so I am ready to write it.

1{to collect) some material for my paper since November.

7. P iite cKo0Kw, raaronsr B Past Perfect

v
Continuous

1.1 was tired. T (to work) all day long. 2. The room was empty but there was a
smell of cigareites. Somebody (to smoke) in the room. 3. It was very hot in the
house and she (to lie) awake for hours. 4. It (to snow) heavily and the telephone
was cut down. 5. It (to rain) for weeks and the only bridge across the tiver was
destroyed. 6. It became very dark and the children (to speak) in Jow voices for the
last ten minutes. 7. He (to study) the problem for a few years before he could
solve it.
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Yap 8.C POCHI A 3A/TAITE HX CEOMM O[IHOTPYTIRHIAM.

Ipumep: How long had you been learning English before ... (to take up Ger-
man)? How long had you been learning English before you took up German?

How long had your grandfather been working at a factory before ... (to retire)?

How long had you been saving up money before ... (to buy a car)?

How long had he been writing poems before ... (to publish a book)?

How long had they been discussing this question before ... (to amive at an agree-
ment)?

How long had you been listening to this record before ... (to understand every word)?
How long had you been taking this medicine before ... (to get well)?

How long had they been meeting before ... (to get married)?

VYnpaxHaenne 9. O6beTHHATE MO CMLICTY TPEATOKCHUS H3 JIeBOH W HpaBoil
KOIOHOK

1. They had been experimenting for a before he became the world champion
year

2. He had been writing poetry for before the palace was open for the pub-
some years lic

3. They had been repairing the palace before they achieved some results

for a few years

4. He had been composing music for before his first collection of poems
2years came out

5. He had been working very hard for before they got married

afew years

6.They had been meeting for 2 years before he could keep his family
7.Kasparov had been playing chess before he became popular

for 5 years

8. She had been studying Spanish for before he took part in Wimbledon
three years championship

9. He bad been playing tennis for 5 before she could buy a fir coat

years

10. She had been saving up money before she went to Spain as a toutist

for some time

Vrpaxuenne 10. Packpoiite cxofxu, nocrague rraronst 8 Future Perfect
Continnous

Next year we (to study) English for three years. 2. In summer my brother (to
travel) in Siberia for a year. 3. In two years my friend’s father (to work) at the fac-
tory for 30 years. 4. It (to snow) for a week tomorrow. 5. Next year she (o give}
music lessons for twenty years. 6. In a month he (to play) football for seven years.
7. In ten minutes they (to discuss) this question for three hours. 8. In September
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they (o build) their country house for 2 years. 9. I two months she (to work) at
school for ten years. 10. In half an hour they (to ‘write) a test-paper for two hours.

4 11. P iire crobku n raarons: B Future Perfect
i Future Perfect Continuous

- They (to complete) the new bridge by the end of the year.

By the end of the week we (to wait) seventeen weeks for our telephone 1o be te-
paired.

. I hope you (to finish) this report by the end of the day.

‘We (to fly) non-stop for fifteen hours before we get to Calcutta.

She (to leave) for work before the children get howe from school.

By this time next year he (to write) his memories.

Do you know that your sister (to work) for this company for ten years by next
month.

They (to be married) for twenty-five years next year.

How long they (to look) for a flat by next Monday?

R N

0 %

Vi 12. Tlep Te mpen. ma pyccknii s3biK, obpawian
BRAMAHNE HA OTTEHKH MOJATLHBIX IATOIOB i WX IKBHBAJICHTOB

1. The work must be done at once. 2. We have to go there right now. 3. He is to
take the exam in winter. 4. I am sorry, I could not come yesterday. 5. You might
have warned me. 6. The young ought to respect old age. 7. She should not have
married this man. 8. We shall be able to decide this question soon. 9. He has to
cook his own meals. His wife is away. 10. Nothing is to be done.

Vnpaxsuenue 13, Buibeprme npaBuIbHBIE BApHAHT:

can you speak?
1. How many languages may you speak?
must you speak?
must cure

2. Do you think that doctors. ... cancer in fiture will be able to cure
could cure

could not hear
should not hear
can not hear
may play

4. Mike ... chess very well. should play

can play

" Could

5. ....you wait? We have not had supper yet. Can

May

3. They were whispering so I..... what they were saying
clearly.
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may
6. Which of you ... answer the question? must
can

YnpaxHenune 14. BcTagbTe 10 CMBICKY SKBHBANEHTH! MOJATBHBIX TIATOI0B.
1. There were so many questions he. .. not answer.
1... go. Good bye.
3. Let’s go to bed. We ... get up early tomorrow.
4. The train ... arrive at 7.45 p.m.
5. Her English is poor, she ... study hard to pass the exam.
6.1n2 years I shall work and ... torent a flat.
7. Mary.... not to walk in dark.
8. Hurry up! We ... to be at hospital in time.

Vupannenne 15, Tpountaitre i u

BHHMAHHe Ha YNOTpeGieHHe B HMX MOJANbHBIX FJIATOIOB. l'lo)xﬁepm’e
pyceke € TAKEM ke

1. Friends may meet , but mountains never. 2. A fool may ask more questions
than & wise man can answer. 3. What can’t be cured must be endured. 4. People
who live in glass houses should not throw stones. 5. You may lead a horse to
water but you can’t make it drink. 6. Bad seed must produce bad com.
7. Accidents will happen. 8. A bird may be known by its song. 9. A man can die
‘but once. 10. As you sow you shall mow.

3apanme 2
Personal Letters
1. IpoyuTraiire 1 nep Te Creny i Texcr. OGp: Ha
HOELIX C10B A ] HHAME.

A personal letter is as natural, informal, and intimate as copversation. Even
details of form, like the three-line heading with its two essential commas, may in
‘many instances be safely ignored. If, for example, you are writing to your sister who
is away at college, a carcfully inscribed heading telling her your address and the city
in which you live is quite superfluous, although the date may be of importance. Like
standard usage in grammar and punctuation, standard practice in the writing of
friendly letters recognizes a difference between informal and formal situations.

While you need 1ot observe all details of standard letter form in writing intimate
letters, you will surely want to observe them carefully in writing to a new
acquaintance or to your aunt whom you have never seen.

Considerations of neatness, attractive arrangement and proper stationery are
important in all letters. Naturalness and ease are their chief essentials.

Personal letters usually have one or more of the following purposes:
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to thank;

to send greetings or express your feelings about some occasion or event;
to apologize;

1o invite;

to make arrangements;

to make or renew contact with someone;

to give news;

to accompany enclosed material (photos, gifts, etc.);

10 reply to another letter.

Notes

details of form — snemeHTE! GopubI mucEMa

three-line heading with its two essential commas — 3aros080K (WMeETCS BEVITY BHYT-
PEHHUI APEC), COCTOMIMIA U3 TPEX CTPOYEK C ABYMS 0GA3aTEbHEIMHA 3AILITHIMA.
carefully inscribed heading — mOAPOGHO HAIMICAHHEH 3aroNOBOK (BHYTPEHHHI ajl-
pec)

like standard usage in ... — KaK 370 IPHHATO B ...

aftractive arrangement — NPUATHOE (A1 I7232) PAIMEIIEHUE JIEMEHTOB THCHME.

2.3 cioBa H

intimate ~ ApYXecKH, NPRATEMECKHH

standard usage — ofulenpunstroe ynotpetneanue

standard practice — yCTaHOBIEHHBIR TOPEIOK

Pproper stationary — NpapiIsHO noaodpanHas Symara

to give news — NepeAasaTs CooBIEHHT

{0 make arrangement(s) — CrOBOPHTECS, YCTIOBUTECH, CAGNATH IPHTOTORNEHHSA

3. OGpasyiiTe mpunar ¢ npo , TIpHCOe-
AHHHB

(i

p in-, im-, i, ir- C/IOBAM H Nep Te HX.

— correct, direct, definite, active, formal;
-) — proper, moral, mortal, material, personal;
(il-) - logical, legal, legible, literate.

4. O6pasyiire npuiara OTCYTCTBHE Ka4ecTB3 OT
CITEYFOLIHX CI0B:

friend, care, home, name, hope, end, colour, child.

5. Haiigute B Texcre aHriiCKHE JRBHBANEHTDI CIETYIONMX PYCCKAX C/I0B H
BRIpaKeHHii:

BO MHOTHX CIy4asx; Ap MHCEMO; B KOHTAKT; YacTHOE
NECEMO; HOBGIE 3HAKOMbIN; NPU3HaBATH (YTHTHIBATE) PAsHUHY; He OOpaILATsL
BHMMAHMS; HE YYWTHIBATh 4ero-u6o; MaNMmHuf, M3GHTOHE; MasHoe, oc-
HOBHO® (HEOTheMIIeMas! JACTh); BO30GHOB/ATE KOHTAKTHI.
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6. BriGep M3 CJIOB, IIp HIDKE B ¢KOOKaX, C10Ba GmM3KAe 10 3Ha-
YEeHRIO CIeAYIONHM:

personal, to observe, intimate, standard, superfluous, essential, to ignore, proper,
neatness, to reply, occasion, event, to request, to enclose, surely, example

(to follow, case, private, excessive, informal, fundamental, accepted, to ask for, to
pay 1o attention to, suitable, to answer, tidiness, incident, certainly, case, to in-
sert).

7. BoiGepHTe H3 C0B, NPHBEACHHBIX HIKE B CKODKAX, CI0B2 NPOTHBONOJIONK-
Hb1€ 110 3HAUCHHIO CTETYIMHM:

personal, standard, essential, to ignore, carefully, attractive, proper, natural, ease,
formal

(public, minor, to observe, ive, difficulty, PIOper, non-
standard, unnatural, informal).
8. npouuTaiiTe nncbmo. OGpaTvTe BHAMAHHE HA

pacnonoxkenne 31eMeHTOB muchMa (pexsnsuTos). OTBeTTe Ha cyeayowWIHe
BOMPOCHL.

‘What is written on the top of the page on the right?
What is written under Kate’s address?

How does Kate begin her letter?

How does she end the letter?

‘What purpose does the letter cover?

9. OFbsicHnTe yHOTP topm Present Conti Present
Perfect u Past Indefenite B mkcre NHCBEMa,

C/O' the Students’ Union
Keele University,

Keele,

Staffordshire.

January 22, 2001

Dear Mum, Dad and Ann,

T've just received your lovely long letter! Thanks! I'm pleased to hear that Ann
has taken up swimming at last! The beginning of the year is a good time for
taking things up. Pete's decided to take up acting. Can you imagine that?!
He's quite an enthusiast and goes to the Drama Society three times a week.
They are going to put on Priestlev's “An Inspector Calls”? this year, and
Pete's going to play the son of the family. I'm looking forward to seeing the
play. You never know — maybe Pete has some hidden talent! As for me, I've
decided to go in for tennis. It’s great! I play twice a week with lovely group of
people.



Do you know, we received a letter from Siberia last week — from a So-
viet student. Isn't that wonderful?! We are going to be penfriends. He wants to
know how English students spend their free time. Pete's just written to tell
him all about student life. His name's Igor, and he writes very good English.
He wants us to write in English too, but Pete wants to write in Russian, so I'm
going to write in English. I don't know Russian as well as Pete, as you
know.

That's ail for now. Take care! Write soon! I'm looking forward to getting your
next letter.

Lots of love and kisses!

Kate

Notes

C/0 — care of, T. e. gepes (kaKoe-To JIHII0 ATH OPraHI3ATINA) L. ..

“An Inspector Calls” — mbeca aurvmiickoro nucatens k. Ipucti «Busut us-
CIIeKTOpa».

10, Haiiaure AHr €0B B i u 32~
TIOMHHTE ¥X.

to take up something

to put on a play

to look forward to something
1t’s great!

You never know...

as for me

That’s all for now

Take care!

Write soon!

10. Hammimurre mucemo no ciryuaio Ans posiienns samero apyra, CooGurare

€My CBOH HOBOCTH, ¥ €ro ¢ IHEM p " fiTe eMy Bcero
p 0. Ynorpebute

Happy birthday.

Many happy returns of the day.

Twish you the best of everything.

I wish you joy/great happiness/every success/luck.

On your 21* birthday [ wish you ...

On the occasion of ... I wishyou ...

11. AHCLMO

‘Well, I must stop now. What's your news?
No more news to tell. Write soon and tell us yours.
Anyway [ must finish now. What’s happening in your life?
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Vpox3

1. Fpammaravecknii matepuan: Coracosanne Bpemen (Sequence of
Tenses). Ipsimaa u koceennas peus (Direct and Indirect Speech).

2. Texcr: Business Meetings — Agenda and Minates

1. Cornmacosanne BpeMen  Sequence of Tenses

Tlpasano BpEMEH B i SIIBIKE
BPEMEHK FJIAro/1a B IPUAATOYHOM NPEAIOKEHUN OT BPEMEHH [Iarolia B IABHOM
npennokeHEu. B pycckoM A3ike Taxolf 3aBHCHMOCTH HE CYLUECTBYLT.

O cor: BPEMEH CBOAATCS K CICHYIOLIeMY:
1. Eco YABHOTO Fip D THaronoM B
it Gy IyIlieM BpeMesH, T0 . MOXET CTo-
SATh B MOGOM BPEMEHH, KOTOPOE TpefyeTcd IO CMBICITY. Hm'lppmep
He he st\_xd:es English. On IO MIYHRET 2HTTHHCKIEH
says he will study English. Y10 GYIET H3yUATE AHDIIHCKI

he has studied English. ~ "*OP"Y yro ayaan aHrddiciari

2. Ecm TTIaBHOTO CTOHT B TIp BPEMEHH, TO
CKazyeMoe MPHIATOYHOTO MPEIOKEHHE JOTDKHO CTOATH B OXHOM M3 NpOwe/i-
TIMX BPEMEH. Bb!60p xox-mpe'moﬁ BH/IO-BPEMEHHOR (OPMEI ONPENIENAETCS TEM,
T M ¢

rnmam,m, TpeZIIecTBYeT eMy, nn60 Gymer nponcxo,umb B Gymywem. Hanpu-
mep:

He he worked (was working) Oon =10 0B paboTaeT

he had worked (had been working) a YT OH paoTan
he would work (would be working) y10 oH Gyzier pabotarh

said

B psifie CTyuack NDABEUIO COMACOBAHNS BPeMeH He CodImonaeTcs:

1. B npuparouHbx ONONHATETBHBIX KOTOpBIE of-
IIeH3BECTHBH BaKT MM HCTHHY.
He said that the 22nd of December is O ciasan, 410 22 aexabps camsiit
the shortest day of the year. KOPOTKHAY AeHs B FOfLY.

2. MofansHbie riaromns must, should, need 1 ought to ynotpe6nsmorcs B npu-
[IATOUHOM TIpe/UIOKEHHH HEAABUCHMO OT TOTO, B KaKOM BPEMERH CTOMT [Iaron-

TJIEBHOTO
T told her that she should consult 51 ckazan eif, 4To6bl OHa TIPOKOH-
a doctor. CYNBTHPOBATIACH C BPaioM.
The teacher told us that we must Yauress ckasal, YTO Mbl JOTDKHBL
learn this rule. BBIYUHTB 310 TIPaBAIO.
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2. TIpsman n kocBennas peus Direct and Indirect Speech

C panee MOKHO NIEPEIaTh TPIMOH PeUBI0

(OT IML(A FOBOPSIICrO) WM KOCBEHHOM pedEio (0T mama TIepE/IgOLIEro).

Harpumep:

She said: "I can speak two foreign languages" (npsvast peus).

She said that she could speak two foreign languages (kocerHas pets).

B rocBennoit peun tawKe TIPABHIIO COT BpemeH. [Tpu

[ T # U3 Mpsvol pedH B KOCBEHHYIO
p TCst

1. Kocpernan pedr BEOIUTCH Coro30M that, KOTOPSIH 9acT0 OMycKaeTcs.

2. T'raros to say, HOCIe KOTOPOTO CSyeT JONOTHEHUS, 3AMeHACTCH TIIAFONOM

to tell.

3. JIrebie M MPHTSUKATENBHEIE MECTOMMEHKA 3aMEHSEOTCA 110 CMBICHTY.

4. Bpemena IVIaroyios B mp OM u €OTacHo

TPaBHIaM COTNACOBAHHS BPEMEH.

CaOBHI BpeMeH HpH TePeBoe NPeIoKeHMil 13 NPAMOLE Per B KOCBEH-

HYHO

Present Indefini —-= Past Indefinite OmHoBpeMesHoe
Present Continuous - — Past Continuous neficTBre

Present Perfect ~—— TMpemnecrsyloiiee
Past Indefinite = Past Perfoct IeficTeme

Future ---> Future —in- the Past Bynymee peficreue

5. YkasaTenbble MECTOMMEHUS M HApeHus BPEMEHH M MecTa 3aMEHSIOTCS py-
THMM CIIOBAMU

this that
these those
now then
today that day
1OMOTIOW the next day
the day after tomorrow two days later
yesterday the day before
the day before yesterday two days before
ago before
next year the next year, the following year
here there
OBuuye BOTIPOCE! BBOJATCS if, whether, YaCTH-

Bl WY, B NPUAaTOuHLIX NpeIokeHu X cofmoaeTca NopsIoK ClIOB yTsep-
AATENIBHOTO TpeUIONKEHHT.

He asked me: " Do you smoke?” O erpocitn Mexst: " Tol Kyprs?"

He asked me if I smoked. OH CIIpOCHN MeEs,, KYPEO JH 5.
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CriennansHeie BOTIPOCH! BBOIATCA TeM JKe BOBPOCHTE/ILHEM CIIOBOM, ¢ KOTOPOro
HagAEaSTCS paMas peds. CobioaeTcs IOPAIOK CIIOB YTBEPAUTENBHOIO NPes-
TIOIKEHHS,

He asked me: "When did you send On cnpocrn menst: “Kora s otocman
the telegram?" He asked me when I Tenerpammy?’ OH CIIPOCHN MEHS, KO-
had sent the telegram. TAA 5 OTOCIIAs TENErpaMMy.

Jlns mepenaud TOBYKASHHS K HGMCTBUMIO B KOCBEHHON peud ymoTpeBisnotes
OPOCTHIE NPENOKEHIA ¢ HEQHBMTHBOM ¢ HacTRUeH to.

Eoli HpsMas pedb BEID@KACT TPUKA3AHNE, T0 TIArol 10 Say 3aMeHAercs Iiaro-
110M to tell (Besers) 1 to order (TPHKa3BIBaTE).

Ecyn fpsiMas peub BhIpaKaeT HpocsBy, Iares to say 3aMerseTcss Imarciom to
ask (mpocuTs).

She said to him: "Come here at nine". Ona cxazana emy: «IIpxoma ciona B 9
She told him to come there at nine. HBCOBY,
Ona penena eMy NpAXOTMTE B 9 9acoB.
1 said to her: "Please, give me that 51 cxazan eit: «Jiafi Mue, noxany¥cra,
book". ITY KHATYY.
Tasked her to give me that book. 51 rIOTIPOCHIT €€ JIATH M€ 3TY KHITY.
3ananue 1
w 1. Te Ha PYCCKMHA A3HIK

1. 1 knew she went to bed early. 2. I remembered that he didn't Jike opera. 3. He
said that many good actors would star in that film. 4. I understood that he had
missed the train. 5. She was angry. She said she had been waiting for me for half
an hour. 6. My mother said that I could go to Moscow for a week. 7. Yesterday
he called me and asked whether [ wanted to go to the cinema, 8. When I saw her I
understood that she was upset by something. 9. He said that he would join us as
soon as he passed his exams. 10. He said that he had no car.

Vi 2. Te M3 IPAMOJi Peust B KOCBEHHY1O.

1. We are going to the cinema with classmates.” (They say) 2. “T will be ready in
a few minutes”, (Ann says) 3. “My friend has not passed the exam” (Jim told his
mother) 4. “ I saw this film last week”. (Toms said) 5. “ Do you go to the thea-
tre?”(She asks me)

v 3, Mep Te AaHMbie u3 ii pean B
npEMyIo.

"Close the door, please” the conductor says o a passenger.
The secretary said to me: “The delegation arrived yesterday.”
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"Will you open the window "she said.

Steve asked me: " How long are you going to stay here?"
Monica said: "I will not change my mind."

The client said to the waiter: "Please, warm the meal up."

Ynpauenne 4. BeiGepure IpaBHILUbI BAPHAHT.

He said he (is staying, was staying) at the Hilton. 2. They said they (lost, had lost)
their way in the dark. 3. He asked me where I (studied, study). 4. I thought that I
(shall finish, should finish) my work in time. 5. He said he (works, worked) as a
manager. 6. He says he (worked, had worked) as a teacher two years ago. 7. The
teacher said he (would ask, will ask} us. 8. They asked us why we (are speaking,
werte speaking) in a Joud voice. 9. He realized that he (had broken, broke) his leg.
10. I hoped she (will pass, would pass) the exam.

Vnpaxuenue 5. PackpoliTe cKoGKE H BLIGRPATE MPABHALHOE CI0BO.

1. She thought her child was asleep (now, then). 2. George says he was o be at
the office (today, that day). 3. He told me that he had bought a ticket (yesterday,
the day before). 4. Last week my watch went wrong. The repairman promised fo
repair it (tomorrow, the next day). 5. Lets meet at 5 (tomorrow, the next day),-
said the guide to his group. 6. When I came home my sister told me that my
friend had catled me an hour (ago, before).

Vnpaknenne 6. Ynorpefure B AANHEIX HPeiIoKeHHAX raaroast tell, say B
HYIKHOM BpeMeHMH.

1. Peter .... that he understood my explanation. 2. Nick .... Sam that he had seen
Mary. 3. Please ... me about your last trip. 4. She ... she would leave the next
day. 5. Can you ... me how long it will take me to get there 6. He did not ... us
where he was going.

VYrnpaxsenne 7. PackpoiiTe cKOGKH H IOCTABbTE IIIATOMLI B HY#HOE BPeMsi.

1. T'was sure that the children (to play) in the garden. 2. I thought that they (not to
see) this film yet. 3. I thought that you (o graduate from) the University. 4. He
said that he (to want) to buy a house. 5. The porter knew that the train (to be) late.
6. I'said that I (to buy) the ticket later. 7. She said she (to want) to go to the South.
8. 1 didn’t know you (to be) at home. 9. I wondered if he (to leave) school. 10. 1
was surprised she didn't know the news. I was sure her husband (to tell) her eve-
rything. 11. She couldnt get into the flat. She said she (to lose) her key. 12. 1
learnt that he (not to come) yet.

Vi 8. 11 Ha aHTAMHCKAN bk

1.0Ha noymana, 4To ONo3faa Ha Noesx. 2. 51 O yBepeH, YTO OHa IO3BOKHT
mie. 3. 5 38an, vro nepesey crathio 6e3 cioBaps. 4. OH ckesan, 4TO MOXET
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TIETKO TIEpeBecTH ITH CTaThy. 5. Ona cxasana, T10 yeraet Bevepom. 6. A e sran,
UTO Y BAC €CTh MHOTO KHUT 10 Mcropu. 7. CTYIEHTH CKA3aH, YT FOTOBATCH
cefuac K cemmHapy. 8. O rOBOPHUL, UTO XOUET H3yYaTs B MHOCTPAHEBIX ST3bi-
xa. 9. 51 gyman, 4To BH yke Casimamy o6 7ot noesaxe. 10, Ona ke 3HaMa, 910
Mbl IPOBENTH OTIYCK B ACPEBHE.

3apanne 2
Business Meetings

1. Ypousraiire 1 nepeBeAuTe NPHBEACHHBIC HHKE TEKCTHL

. Agends: o
N Jiave an agenda. F&r ) frmal meeting, this docungent is usually
circulal Ivhtice to all parficipints. Foran informal fadeting, tHe agenda may

be sty a Tist of the poinits that have to b€ dealt with. The purpose of an agenda
is to speed up the meeting and keep everyone to the point. The agenda for a for-
mal meeting must be organized in logical order. Often the agenda shows not only
the topic but the meeting’s function regarding each topic (‘o receive a report on
...", o approve ...", etc.) All items on which a decision is to be taken should ap-
pear on the agenda, which would usually have this format:

Minutes of previous meeting

Matters arising

Items

Any other business (AOB)

Notes

a list of points o be dealt with — nlepeteHs BONPOCOB, KOTOPHIE HYKHO (TIOIEXHUT)
PaccMOTPETH

keep everyone 1o the point — 3aCTABATE BoeX IPWIEPKHBATECS CYILIeCTsa Iena (cyTa
BOMpOCa)

matters arising — BOIPOCKI, TPEGYIOLIE PACCMOTPEHHS

ifems — 311, BOITPOCHL, CTOSLIHE Ha NOBECTKE JIHA

any other business — pasHoe
1. OTBeThTE Ha CIEAYIOUWIHE BONPOCHI:

‘What is an agenda?

‘What is the purpose of an agenda?

‘What does the agenda usually show?

Which items do we find on the agenda?
‘What items does the agenda usually include?
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2.3 Te coBa n €0B:

an agenda — noBecTka HA

to circulate — PaHATH,
a participant — ySacTHHUK

a decision — pemerue; to make a decision — apuHATS pemenye
an advance — BrepeN, 3apasce

an item — AyHKT, Taparpad, BONpOC MoBecTKa THT

3. Tlep p HIRE C/I0B H onp Te
choBa “point™. 3aMoMANTE ITH 3HATCHUS,

point of departure

point of destination

a point of honour

off (beside) the point

to come to the point

to keep to the point

to gain one’s point

‘What’s your point in coming?

the best point is his character

good and bad points of a man

4. Bribepure n3 Texcra TIArobl ¥
HX IKBHBA/IEHTEE, 00T ux "

Minutes

Minutes are a written record of the transactions and recommendations of a meet-
ing. They are usually taken by a secretary or committee member. The minutes are
filed as a permanent record of the meeting. Copies are passed to the participants and
other interested parties prior to their reconvening. Minutes must be clear, precise, and
accurate.

The minutes should contain only major topics and recommendations, not every
point that was discussed. The typed minutes are an organized and condensed version
of the meeting. The tone should be formal and objective, reporting the major points
and the names of the persons making them.

After the minutes are completed, they are usually first passed to the chairman or
president for approval and then circulated to the participants as well as to absent
members. The minutes should be submitted as soon as possible and distributed prior
to the next meeting of the group. At the next meeting each member will have a copy
of the minutes; as a first order of business, the minutes will be amended or corrected,
and approved by vote. The secretary then signs the minutes with the notation, ap-
proved,
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Notes
a written record of the transcriptions and recommendations of a meeting ~ macsk-
MEHHEbIH IOKYMEHT, GHKCHPYFOIiA X011 cOOPAHHS U €ro PeKOMEHIAIIY
the minutes are filed as a permanent record of the meeting — npoToKoNEr cobpa-
HUSL PEFHCTPUPYIOTCA ¥ SBIIOTCS JOKYMEHTAMM JUTHTELHORD Xpase s,
they are usually taken by a secretary.. .~ ¥x (IPOTOKOJBI) OOBIMHO THINET CEKPE-
Taph. ..
afirst order of business — NepBBIH BONPOC TOBECTKY st

5. T CJIeAy C/10BA H crioB:

ayecord — 3amuCk, i ROKyMEHT
a participant — yIacTHIK
i d parties —3auH
precise — TO4HBH

Clear — scABI (NOHSTRBIE)

accurate — MPaBWIHHEIR (TO4HbET)

THAjor topics — HauGoee BaXKHBIE BOMPOCH!

condensed — CKaTBIH, KpaTKiR

to amend the minutes — BHECTH H3MEHEHUS B IPOTOKON
10 approve by vote — 0q0GpHTE, TTyTeM FONOCOBAHHS

to sign the minutes — MOTHCATH MPOTOKON

P CTOPOHED

6. OTBeTHYE HA CIEAYIOLIHE BONPOCH:

‘What are minutes?

‘Whose duty is it o take minutes?

‘What should minutes contain?

Who are the minutes passed to after they are completed?
‘When are the minutes approved?

Parts of Minutes

Title
The name of the committee or organization, the type of meeting; date and place
may follow it.
E. g Minutes: Wordsworth Literary Society, Monthly Meeting, November 23,
2004,

Attendance
The minutes should tist the names of those who attended the meeting beginning
with the presiding officer.
Present: Sol Terry Reaper, chair; Lucinda Mc Adams, secretary, etc.
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Approval of Minutes
A short statement should be made noting any corrections or amendments to the
reading of the minutes of the previous meeting. The name of the person making
the motion for approval of the minutes should be stated:
William Stetson moved that the minutes be approved. The motion was seconded
and camied,

Report
The text can take several forms. Informal minutes will just summarize chrono-
logically the major points discussed at the meeting. Formal minutes will break
down the discussion into subtopics based on the meeting’s agenda, orat reports,
or subjects discussed. The headings, placed against the left margin, may be under-
lined, bold-faced, or italicized for emphasis.
Afer all agenda matters have been covered and all reports presented, space will
be reserved for Unfinished Business or New Business.

Date of Next Meeting
A statement of the time and place of the next meeting may be placed at the end of
the repost or at the beginning (after the attendance). This information may be
capitalized to capture the reader’s attention.

NEXT MEETING: 7:30 PM, JANUARY 4, 1992, AT BOARD ROOM.

Notes

presiding officer (chair) ~ ByroLH (Tp

a short statement should be made poting any correction or amendmenls o thc tead-
ing of the minutes — JJomK#O OBITH CACIAHO KOPOTKOE, B XOTOPOM YIIOMHHAIOTCA

BCE [ONPABKH H TOCT TIpH ITCHHM TP
the motion was seconded and carried — I DOy HHIIo y 1 BBl
10 IPHHSTO

.. may be underlined, bold-faced, or italicized for emphasis — MoryT Gers noa-
YEPKHYTBI, BbIZENEHE] HPHBIM LIPHGTOM HIN KYPCHBOM, YT0GH! XPBAATS UM 0CO-
6oe 3HaveHNE

7.3 ec. cnoBa ¥ cnos:

to make a statement — ClIeNaTh 3aABIICHUE
- TIomp {kp Ty MT. &)
to move ~ BHOCHT (1p p ), HENaTh
to second — BBICTYTIATh B (i e )
to second a motion (a resolution)
to capture (the reader’s) attention — mpuBIEYs BHUMaHUE
reporl — AOKIan, COOGU.(SHME, oTUeT
report on something — goxnaz, oruer (0 uem-1u60)
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weather report — CBOZKA IIOTOMEL

to present (subwnit) a report — PENOCTABATS JOKIAT

anews report - TazeTHoe coobmenue

first-hand report - O4eBHLA

agenda mattets — BOTIPOCH! TIOBECTIHM AHst

to break down into subtopics — pas6uBaTh Ha HOXTEMEI (TIOTBOTIPOCH)

8. Bi HO TIpH iire n ofn (mmo-a i HIH TIO~PYCCKH)
CMBEICTE KAXKAOTO M3 MYHKTOB WP H ire n
IIero TeKcra.

Minutes Checklist

([1epeUeHs YHITOB MPOTOKOMA)

Onrganization Name

Time, date, place of meeting

Attendants beginning with chair

Approval of past minutes

Agenda topics or reports

Unfinished business

New business

Adjournment time

Date of next meeting (placement optional)

Approval & secretary’s signature

9. C nomompso cydpduica “ly” abpasyiire napesns oT ciregyromux cios. He-
peBexmTe AX.

Clear, precise, accurate, formal, possible, simple, logical, previous, short, com-~
plete part, oral.

10. O6pasyiiTe cymect HbIE 0T TIareAoB ¥ OPHAAraTeTb-
HBIX Nipn oMo cydpuicos “ment” u “ness”, [lepeseure ux.

ment— to state, to move, to amend, to agree, to develop, to govern, to place.
ness—  clear, accurate, precise, complete, cold, dark kind, weak, short.

11. TogGepuTe ciloBa, COOT

A detailed list of items to be discussed.

A formal decision reached at the meeting,
A condensed version of the meeting.

A minimum number of members to be present to make a meeting legal.
A person who takes part in a meeting.

A person presiding at the meeting.

Coming together of number of people at a certain place for discussion.

HEKE.
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Jlekenwecknii MuRMMYM 3 ceMectpa

|__ personal letter __ 1 attendance

cos . 1 report
5 o 5ign

to hear from ' intimate
to move salutation
inscribed heading 1o give news
to request news agenda
circulate transaction
minutes to file
record icij
chairman to submit
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KonTposenas pa6ora 3

Y 1. Packpoiire cxoGxu | raaronst 8 Present Con-
tinuous, Present Perfect unn Present Perfect Continuous.

1. It (to snow) heavily. It (to snow) since Monday. The heavy snowfalls (to make)
the roads impossible.

2. She speaks a very good English. No wonder, she (1o study) English since hex
childhood.

3. Whete is Mike? He (to pack) his bag. Oh dear, isn't he ready yet? He (to pack) it
since the very morning and (not to finish) packing it yet.

4. I (to listen) to this record for half an hour but I can't understand all the words yet.

5. Look! My son {to drive) a car for the first time in his life.

6. We (to go) to the pictures twice a month lately.

7.1 (not to hear) about him for ages.

Yuopaxnenne 2. Iocrasbte raroanl & ckofxax B Past Indefinite, Past Con-
tinuous, Past Perfect, Past Perfect Continuous.

1. He (to study) Spanish before he (to o) to Spain.

2. Suddenly he (to remember) that be (not to call) her.

3.1t (to rain) in the morning and it (to rain) for the whole night.

4. They (to walk) along the street for half an hour before they (to see) a cafe.

5. 1(to have) breakfast when the telephone (o ring).

6. How long you (to know) Mike before you (to get married).

Ynpaxuense 3. Packpoiire ckobkH B nocTaseTe raaroint B Past Perfect Con-
tinuous uau Past Continuous.

1. Jim was on his bands and knees on the floor, he (to look) for his pen.

2. When 1 arrived she (to wait) for me. But she looked angry as she (to wait) for a
very long time.

3. They still (to walk) when it started snowing.

4. The children looked tired. They (to walk) since early morning.

5. The magnificent car (to wait) at the door. It (to wait) for two hours,

6. The sun (to shine) all day long yesterday.

7. John (to drive) the car when the accident happened.

8. The sky (to clear) though it (to rain) still.

9. The telephone (to ring) for a few minutes before somebody picked up the receiver.

Vv 4. Te npe. Ha PyCCKui ALK

1. He said that he was busy.

2. 1 thought he had left Minsk and lived in Moscow.

3. Tdidn't know that you could draw.

4. I said that you needn't go there.

5. 1 knew that she had to stay at the University after classes.
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6.1 was sure that your friend was writing a new play.
7. L was not sure that they would be here.

8.1 thought that the article had been translated.

9. He told re that I would be given this work.

10. She said that she didn't understand the text.

Vnpaxuenue 5. Packpoiire ckobku i MPocTaBsTe aroIsl B HyAHyo gop-
My.

1. He said he (to work) in this firm.

2. She knew he (to be) an engineer.

3. He said it (to rain).

4. He said he (to live) there in 1990.

5. She knew he never (to be) to France.

6. He said he (to make) a report at the conference.

7. We asked Nick if he (can help) us.

Vupanuense 6. lipounraiire u e CACKY mHcbMo. O)
H HA30BHTE OCHOBHBIC PEKBH3HTHI DHCHMA.

High Trees
Hills Road,
Cambridge
July 3%, 2001

Dear Anna,

I have been studying English in Cambridge for two months now, and I have
had a wonderful time.

Perhaps, the most exciting thing that has happened to me was going to a May
Ball. Let me explain ~ every year in June (although they’re called May Balls!) the
colleges organize big dances with lovely food and champagne served from marquees
in the college grounds. The dance goes on all night, and then, at dawn, people take a
boat and have breakfast on the river.

For a May Ball the students wear dinner jackets and bow ties, and long dresses,
although they usually wear jeans and Tee-shirts.

On Saturday I went down to the river to watch the ‘bump’, which is a rowing
competition between colleges. Bach boat tries to overtake or *bump’ another boat.
Lots of people got wet!

Thave found that you can leam a lot just being in England. Yesterday I learnt a
new expression — Hobson’s choice. Apparently a man called Thomas Hobson lived
in Cambridge about 200 years ago. He had about forty horses, and whenever a cus-
tomer wanted to hire one, he always gave them the one that had rested longest. The
only choice was ‘Hobson’s choice’; that is no choice at afl, and that’s what it means
today!

>P1ease write soon and tell me what you've been doing recently.
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Lots of love,
Frieda.

Notes
marquee — GoNbilas HaIaATKA

dinner jacket — cMOKHHr (MAMKAK VI BeYePHHX MPHEMOB U3 YEPHON MIEPCTIHOR
TKAHH C ATACHBIM OTBOPOTOM)

Tee-shirt — pyTGonxa (; y © KOPOTKUMH Py )
bumps (bumping race) — rpebubte €0 CTC Ip

y crynerros Oxcdop, o s K P (&

~ CIoCo6 BEIBECTH M3 COPEBHOBAHNS JIOAKY COTCPHMKOB, HAYIIYIO BICPEIH).
Hobson’s choice — gacTo ymotp of oteyTeT-

‘BHie BHI6OpA HIx IPHHY AU TEIbHELH BHIGOP.

Yrpaxuenne 7. Haiinure 0 BhIMHIINTE K3 TekcTa riaroas! B Present Perfect
u Present Perfect Continuous.
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4 Cemectp

Yporl

T'pammarauecknii MaTepuam: W
pebaeHne yacTHIL to,

Texcr: Transport Documents — Bill of Lading

THE - hopmbl H ¢ ‘Ynor-

1. Hadunnrug (Infinitive)

Vinduuuras — sro Hemmman (opma riaroma, coveTaomian B cele croficTra

ITIAroNa

TesbHOrO. 4

MHQUHUTHBA ABISETCA

YaCTHIIA t0. MHQUHATHE B SHTIIMACKOM S35IKEe HMELT HIECTh (OpM.

To smoke is bad for health.

He likes to draw

Active Passive
Indefinite to ask to be asked
Conti to be asking
Perfect to have asked to have been asked
Perfect Continuous to have been asking

Tonbio ase popyst wHpUHITHB?, 2 nMerHo Indefinite Infinitive Active i Indefi-
nite Infinitive Passive , IMEIOT COOTBETCTBYIONIE (POPMBI B PYCCKOM H3BIKE:

to ask CIpalHBATE

to be asked GBITH CIPOIICHERIM

OcranbHere GOpMbI He MOTYT HEPEBOJIHTECS BHE NMpenckermst. HenephexTrpie
dopmet 0T AEHCTBHS w1 TIO OT X
ReRCTBIIO, REpaKeHHOMY Tiiaronom. [lepdexTHiie dopmbr ofoaHauaIoT AcHcT-
BUA, KaK HPaBwio, Mp BYIOLIHE ACHCTBHIO, [y FIIaronom-
CKA3YEMBIM.

2. ®yHKunN HHQHEATHBA B NPEAIOWEHHH

Vi

BIp &

1. moaesxkatero
Kypurs BpeHO ans 310poBba.

2. 4acTi CKazyemoro

The child began to ery. PeleHoK Haqa IUTaKaTs.
(cocTaBHOE IArOMBHOE)

I cannot swim. 1 He yMeso naBaTs.

To live is to learn K¥ITh — SHaMMT yUUTECS.
(coCTaBHOS MMEHHOE)

3. pomonHeHvsT
On moBHT pHCOBATB,
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4. onpepenetua
He was the first to come.

5. ofcTonTenscTea

2) xienH (¢ cot03aMy in order, so as)
We have come to the station to see
them off.

6) cnepersm (co copamu too, enough)

I'was too young to think about it.

B) cpasaenus (¢ corosom as if)
She touched his shoulder as if to
stop.

) BEO/HONO WICHA IIPeIIOKEHMS
To tell the truth, I didn’t like the
film.

O npumien HepEEM.

Ms: NpHIIUIE HA BOK3AI, 4TOOEI

TIPOROJHTE HX.

A G cmumoM momon, FrofE
JyMaTb 00 3TOM.

OHa NOTPOHYIACH JI0 €70 IUTeda, Kak
Gy 0 XOTeNa OCTAHOBHTE.

Tlo npasie TOBOPS, MEE HE TIOHPABKANCS
DWwEM.

3anOMHIETE CIIEIYIOMINE COMETAHMS ¢ MEQMHMTHBOM:

10 cut a long story short KOpO'e [oBopst

1o tell the truth CcKa3aTh [0 MPaBAe
to say nothing of HE TOBOPS YIKE O
1o put it mildly MATKO BEIPEKAACH
to begin with HadHEM ¢ TOTO Y10
to be exact TOYHEE CKA3ATh

3. leperon nuduHHTHEA HA PYCCKHIE A3bIK

1.CocTasHoe IiarofbHOE CKasyemoe, cocTosiige M3 Tarona to be #
HHOUHKTHBA, MOXET BBIPAKATH HE TONBKO AODKEHCTBOBAHME,

He is to come today.

HO ¥ HeM30€KHOCTD,
He was never to sec her again.

a TaKKe ele ¥ HaMepeHHe.
If you are to come in time, we should
hurry up.

P51

OH JI0IDKeH BPUITH CETOMTHA.

Emy He cyWpeHo GO BATIETH ee
cHOBA.

Eciu BBI XOTHTE DPUITTH BOBPEMS], HAM
CIERYET NIOTOPOTHATECS.



2. Uudumutus B gy nocne Top UHCTUTEABHEX
TIRPEBO/IMTECA IUHHOM (OPMOY [IIArONa B TOM BPEMEHI, B KAKOM CTOMT IIaron-
cKazyeMoe.

She was the last to come. Owna nprrina nocieHed.

3. Ecmu  cocTan KoHCTpykuuH there is BXOIMT MHQHHITHB B CTpAZaTeNbHOM
34more, T¢ OTTEHOK MOJIBHOIO 3HaYCHH MOXHO IlepefiaTh CII0BaMH “cnezwe’r,

HYWHKHO".
‘There are many things to be done. Hysio caenars Muoro semeii.

4. Ynorpe6ienue uuduuaTHBa € YacTanei to

Vinduaurss obbriHo ynotpebnsercs ¢ wacTuuelf to. Ho ects ciyual, koraa
HEbHHITHB ynoTpebsercs Ge3 Hero:
-ITOCITE MOTIATIEHBIX IIIATONOB can, may, must, should

‘What can I de for you? U0 51 MOTY JU1A Bac C/IeNaTs?
-TiocTe rnaronos to let (p ) 1 to make (8 3aCTABMATE)

Let him go. TlycTs oH urer.

He made her cry. OH 22CTABHN €€ TLTAKATE.

-TI0CIE [IAFONOB MyBCTB ¥ BOCIPHATHA to see, to hear, to watch, to feel
I heard her sing. 51 cnpuiana, Kak OHa OeT.

~Tiocste codeTanuti would rather, had better (imy=mme Gsi), cannot but (se Mory He)
I'would rather stay at home today. 51 Gu1 myvIme OCTANACK CErOAHs AOMA.

-B BOMpocax ¢ why not
‘Why not go to the cinema? Tloyemy Ge! He nofiTi B KuH0?

3aMOMHITE CeAYIONIE PSAIONEHYS C MH(HHUTHBOM:

The book leaves much to be desired. Kigrra ocTaBisier ears JyHIero.
He is difficult to deal with. C MU TPYAHO NaNATS.
He is hard to please. Emy TpyzHO yTOmHTS.
She is pleasant to look at. Y Hee NpusTHAN BHEUIHOCTD.
The house is to let. JloM criaetest.
3ananme 1.

Vnpaxuenue 1. Hannuiurte popmbr nuduunrusa

1. Indefinite Passive (to translate-to be lated)
to receive, to defend, to tell, to write, to read, to do

42



2. Conti Active (to translate-to be ing)

10 develop, to make, to discuss, to look, o take, to watch
3. Perfect Passive (to translate-to have been translating)
to send, to finish, to teach, to attack, to do

4. Perfect Conti (to translate-to have been lati
to Live, to work, to tell, to look through, to discuss

P p
\passive, i i il perfect.
1. She was sorTy to have missed the train. 2. The weather seems to be changing.
3. There is nothing to be done with it. 4. Look out of the window. It seems to be
snowing. 5. You scem to know the material well. 6. I'd rather go by car.

v 2 I five  npe; u Te  dopmy

VYnpaxnenne 3. Ilpourwre n mep npe
ofpauran ENHMAHNHE HA PYHKUHIO uuqmmrmaa

1. It is a horrible thing to have a spy in one’s house. 2. To prolong the discussion
is to waste time. 3. She was really pleased to see him. 4. There was nothing to be
done. 5. He went into the street to find himself alone. 6. To tell you the trath Tam
very tired. 7. I have something to tell you. 8. She was too shocked to speak.
9. The child did not like to be fed (xopmuits). 10. Which is more pleasant: to give
or to be given presents? 11. I am sorry to have troubled you. 12. He is hard to
deal with.

v 4.
HME(HHATHBOM.

Mpumep: The child had many toys which he could play with. The child had many
toys to play with.

1. 1 have no new books which I can read. 2. Here is something which will
warm you up. 3. She has a baby which she must take care of. 4. The exercise
which I must do is difficult. 5. Is there anybody who will help me? 6. There was
nothing that he could do except go home. 7. He has an exam which he must
take soon.

Hpumep: He is so old that he cannot skate. He is too old to skate.

1. The problem is so difficult that it is impossible to solve it. 2. The baby is so
firtle that it cannot walk3. She is so inattentive that she did not motice a
mistake. 4. 1 have very little wool: it will not make a sweater. 5.He is so weak
that he cannot walk himself.
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Hpumep: He is sorry that he had said it. He is sorry to have said it.

1. T was glad that [ had seen all of you. 2. She is happy that she has found such a
nice flat to live in. 3. He hopes that he will know everything by tomorrow. 4. The
children were happy that parents had taken them to the circus. 5. I am sorry that [
spoilt your mood.

V) 5. p Ha pycckuii A3bIK, obpamas
BAHMAnHE Ha Active n Passive Infinitive.

1. Nature has many sectets to be discovered yet. 2. These are books to be read
during holidays.3. To play tennis was his favorite occupation, 4. Which is more
pleasant: to give or to be given presents. 5. I remembered to have seen you
before. 6. To improve your pronunciation you should record your speech and
analyze it.7. I am sorry not to have noticed you.

4 6. B e uacTauy to.

1. They will never let her... go there alone. 2. I saw her... cry. 3. We were...
meet at 8 o’clock. 4. I felt somebody... touch my hand. 5. Why not ... go there
together? 6. She cannot ... make her child ... eat soup. 7. May I .... use your
phone? 8. T would rather... do all the tasks today. 9. It is high time ... go home.
10.1'd like ... have some coffee. 11. You had better. .. keep silent.

Vi 7. W fite B pamnLIx np ARGUARTHE,
BHIGpaB NoAXoAMIMIME N0 cMBICTY rtaroi:read, have, smoke, play, sleep, die,
follow, do.

... such a devoted friend is a piece of good luck.
... 50 much means to ruin one’s health.
... sport is one of the best ways to be healthy.
.. books in original is very useful for those who study foreign languages.
Iamsoumdthatalllwantlsto
She said she would rather .... Lhan marry him,
Packing was the first thing.
Here are some instructions...

Ynpanenne 8. Beibepure npasuibubiii BapHanT,

1. There was nothing. .. (to fear, to be feared). 2. That was a very dangesous thing
(t0 do, to be done). 3. She loved (to hear, to be heard) of her father’s adventures
when he returned home. 4. Speak louder if you want... (to hear, to be heard).
5. Don’t talk too much if you want people. .. (to listen to you, to be listened).
6.1 am glad.. (to take, 10 have taken) your advice. 7. Take an umbrella. It
seems. .. (to rain, to be raining).
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Yupasenue 10. Pacipoiite ckolku, ynorpebinn Tpebyromyoca GopMy Ha-
unnTaBa.

1. He seems (to read) a lot. 2. He seems (to read) now. 3. He seems (to read) since
morning. 4. He seems (to read) all the books at home.5. T want (to take) you to the
concert.6. {am glad (to invite) to the concert.7. The children seem (to play) since
the moming. 8. I am sorry (to break) your pen. 9. He began writing books not {to
earn) his living but (to read). 10. I was very fortunate (o love) by him.

Vnpakmenne 11. 3awouunre uwnu-
HHTHB,

It will be wise to...

Try not to...

We decided to....
Ttisnoteasy to...

How can you...?

It’s been kind of you to...
They stopped to....

Vi 12. I Te CAIemy Tpes. Ha pycekuii a3n1s.
Kopote roBops, Mue 3707 rbM He TOHPABIICS.
MEI Bce GBLIM PaTEL, He TOBOPS yKE O JeTAX.
TTo npapse roBops, 4 XOTy OCTAaThCs AOMA.
HadrieM ¢ TOTO, YTO BHI OTIO3AANH.
MATKO BEIpaKasich, BB GhUIH HEIPaBBL
Hammemy negymke TpyIsO YrOIUTS.
'V 370l NeBYUIKH NPHATHAY BHEIIHOCTD.
HoRaz neeca OCTABISET KENaTh JIY4IIErO.

3apanue 2
1. Tpounrative # xep Te i rexer. OGp: Ha
HOBBIX CJIOB H BB ] HibKe.

Transport Documents — Bill of Lading

The main transport documents are: the Railway Bill (for the transportation by the
railroad), the Airfreight Bill (for air transportation), the Autoway Bill (for auto trans-
port) and the Bill of Lading (B/L) (for sea transportatios).

All these documents have much in common so there is no point in discussing all
of them. It would be more useful to discuss in detail the main sea transporiation
document, i.e. the Bill of Lading, since the most voluminous international trade is
still carried out by sea —be it in terms of the sheer bulk of the goods, or their cost.
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The transport of goods between two countries is organized by forwarding agents
(shipping agents) who send the goods to ination either after or di-
rectly.

The forwarding agent undertakes the collection of smaller consignment into col-
lective wns1g;nmem ((‘A)nsohdaled cargo), he sees to reforwardmg or redirection of
goods, their and custs ! He gives on request in-
formation as to the freight rates, port dues (dock dues), insurance rates, etc.

For the announcement of goods to be shipped a shipping note must be sent by the
forwarder (on behalf of the shipper) to a dock company or to the captain of the ship.
The shipping note contains the request to transport the goods to a certain poxt of des-
tination. Then, the goods are loaded on board the vessel, after which the forwarder is
given the mate's receipt certifying that the goods have been taken onboard the ship. It
may be a "clean receipt" if the packing is in good order or a "foul receipt” if the pack-
ing of the goods leaves anything to be desired.

Then the Bill of Lading is made out. It is the contract by which the shipowner
agrees to convey the shipper's cargo to the place of destination and to hand it over to
the addresseein the port of discharge.

The Bill of Lading is made out in several stamped originals (usually three) and a
mumber of unstamped copies (up to twenty five). In the port of destination only the
holder of the Bill of Lading (which is sent either by air-mail or by ship’s mail) is enti-
tled to receive the goods.

2.3: chosa n
1. Railway Bill - JETEIHOOPOXKHAR HAKNAIHAT
2. Airfreight Bill - ABHAIKOHEAA BAKA/Hast
3. Autoway Bill - aBTOMOGHITRHAS HEKTATHAN
4. have much in common ~ HMeTH MHOTO 0Bmero
5. there is no point in discussing - HeT CMBICNa 00CYXaaTh
6. voluminous adj. - OGBEMABIH
7. be it in terms of the sheer bulk of the ~ Gyms TO B cMpicie mMpoctoro ofbeMa
goods, or their cost TPY30NEPEBOIOK WA MX CTOMMOCTA
8. forwarding = shipping agents - SKCHE/IPYIOIIAS OPraHU3ALIsL
9. to warchouse v - CKJIATHPORATE
10. consolidated cargo - cBOpHBI TPy3
11. reforwarding = redirection of goods - TIepeafpecosKa, NepeoTNpaBKa IPy308
12, transshipment n - RIePEBAIKA, TPAH3HT IPY3a
13. customs-clearance n - GPOMYCKAHHE (TPy3a) Uepe3 TAMOAHIO
14. freight rates, port dues (dock dues), in- - cTasis (paxta, NOpTORBle (JOKOBEIE)
surance rates CBOpBI, CIPAXOBEIE CTABKH
15. shipping note NOpYSeHUe Ha OTIPY3KY, OTIPY30qHOS
niopydeHue
16. on behalf of the shipper - OT MIMEHH OTTPABUTENEHR
17. dock company - TIOPTORAsK KOMIIAHHS
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18. vessel n - CyAHO

19. mate's receipt ITYPMAHCKAS paciicka (paclucka an-
MYHUCTPALIMH CYJHA B TIOMYHEHHH IPy3a)
20. clean receipt et (6e3 OroROpOK) LITYpMaHCKAS
pacrmcKa
21. foul receipt - LITYPMAHCKAS PRCIFCK2 € OTOBOPKAMY
22. addressee = consignee n -TIONyY4TeD
23. stamped original OTLUITAMIIOBAHHBI OpMIHHAN KOHOCA-
MEHTa
24. to be entitled to - G5ITB YIIOHHOMOYEHHEIM, IMETh TPaEo
3. Haiiqare B Tekcre anTiimii Bl PYCCKAX C/10B H
BBIPKEHHIH:
DS He OTMTAMIIOBAHHEIX KOMWA; HOpT aBUANOTTOH; N an-

pecary; TpaHCHOPTHPOBATE IPY3; MpPUHATE TORAPE! Ha GODT, IOPT PAsTpY3KH;
CBEJICHHS, KAcalOLMeCs OPTOBSIX cGOpoB; GOCYAUTH B NETANAX; IOPT HOIPy3-
Ki; IIePelath afpecary HMEHa TPY3OOTIPABHTENA M IPY3OMOTydaTeNs; OCTaB-
JISTE JKeNaTh JNy'ILEro; COCTABUTH JOKYMEHT; TOProBid BEAETCA 10 MOPIO; C
TOMKH 3peHMA (B CMEIcne); GRuI0 OF Toje3Hee.

4. B B3 0B, TP
110 3HAYEHHIO CITCTYIOIHM:

B cKofkax, ¢I0Ba, IPOTHBONOIOKHEIE

consignee; to load; directly; the port of discharge; clean receipt; copy ; stamped
oniginals; addressee; certain; order; useful; smaller; receive; packing; to agree.
{port of loading; to load; indirectly; unstamped originals; shipper; foul receij
useless; bigger; to give; unpacking; to discharge; disorder; disagree; an original;
sender; uncertain}.

5. BeiGepuTe n3 cnon, B cxofKax ¢108a GIH3KReE 110 JHAYCHHIO
CheYIOIHM:

clearance; useful; main; defail; goods; bulk; consignment; load; to convey; to
transport; terms; destination; to send; to desire; to receive; date.

(conditions; to get; to wish; a point in time; to forward; to ship; cargo; freight; vol-
ume; ¢ ities; chief; parti helpful; ission; to transport; terminus).

6, Onpenenure 3uagenus ciosa “bill”, cnesas nepeson CEAYIOUMX BHIPAKe-
HEH:

1. a payable bili to meet a bill

2. to introduce a bill to pass a bill

3. the head/top of the bill to change the bill
4. five dollar bill to make out a bill
5. the Bill of Lading the Railway Bill
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7. Tl Te npex cp Ha He-
TIOAB3YA MATEPHAN TeXCTa:
37TH HOKYMEHTE! HMEIOT MHOTO 061Iero.
Cammii 6 i oGBEM MOPCKIM ITyTEM.
OILHE Opr Y3 K MecTy
IaeT O craBkax (paxra, MOPTOBBIX

c6opax ¥ CTPaxOBbIX CTABKAX.

Orrpysodroe MOpyucHIS CONEPXHT NpockBy O TPaHCHOPTHPOBKS TOBAPOB B
TIOPT HAZHAYEHVSL.

. Ity PSICT TOT (aKT, YTO TOBAPE! GEITM MOTPYKEHb
ra Gopr,
3arem TPAHCIOpTHAS ( 7).

)

. Toneko BTagenel] KOHOCAMERTa MMEET IPaBo MONYTHTE TOBAPH! B [IOPTY HasHa-

YCHWA.

8. OGbeaHHHTe 10 CMBICTY CI0BA B JICBOI H NPaBoii konoHKax. (YnoTpebuTe
CEPE/TIOTH, eCJTH FT0 Heo0X0IuMO).

E. g to carry to something The port of destination goods

To carry goods to the port of the destination

to deliver (to) goods
cargo
to certify in several originals
transshipment of goods
to make out the packing of goods in good order
the Bill of Lading
to see to the names of the shipper and the consignee
the port of destination
to state the receipt
the port of discharge
by sea
signature
the place and date of issue
the reforwarding

9. Odpazyiite ot CYIHECTBH
JIHII0, HA KOTOpOE neficTBHE ¢ () “ee™

to address, to consign, to pay, to trust, to train
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10. I Te K raaromam cydd “or” unn “er” pst
0Go3HA%CHHS TEHCTBYI0MEr0 THIA,

10 buy, to produce, to teach, to supply, 1o sell, to forwasder, to ship, to hold, to re-
ceive.

Ypok 2

I'pammarnyeckuii matepuan. Koncrpykuna “Ofsextublit nanes ¢ wi-
punnTBoM”, HugrHHTEE ¢ npessaorom for.

Texer: Terms of Delivery

1. KoHerpyknas *OGnexTHBI Najexk ¢ HHHHATABOM™
(Complex Object).
Wudumstus obpasyer pan KO} i1, H3 CyTie-
CTBHUTE/IBHEOTO B OGX.IISM TIafiexe W MECTOMMEHHUA B oﬁbemom nanexe.
Konerpyxima “ofbeKrHbil nanex ¢ MHEQUHUTABOM” WK “CNOXKHOE JOTONHE-
HRE"” — 3T0 COYeTaHNUe CYUIECTRUTENLHOTO HITH MECTOHMMEHIA ¢ HHQUHHTHBOM, BbI-
CTIYNAIONIEe KaK eAMHBUA WIEH TIPEINOMECHHAS - CAOKHOE JONonHenye. B srom o6o-

POTE CYMIECTBHTERBHOE WM S0 (3 ),

e efiCTBHE, BRIpaXeHHOE HHDHHUTIBOM. H,a pycexwit a3BIK 060pOT NEpeROTHT-
€5 MPMAATOTHBIM oper ( COFO3aMHU 4TO,
uToBbI, KaK).

T expect him to come = 51 OXIFALO, MTO OH NPHJET.

Texpect that he will come.

Tax, #a sonpoc - “What do you expect?” (Uto Tsl oxuaaens?), oTset Hyaer —
“I expect him to come.”

JlaHuast KOHCTPYKIHA MOXET YNOTpeGIAThCA U B CTPaZaTeNbHOM 3a10Te.

Twant the letter to be sent today. A xo4y, urobel mucsMe OBIIO OT-
TIPaBIICHO CETOAHS.
Crnomsoe ynoTpH co p; Tarogos;:
see
Tlocne rnaronos '-lyucﬁ'[:; H BOCTIpY- lfmalr Yheard her sing.
aTas (unguEnTnE Ge3 uacThub | feel S oI, Kak oA TIoeT.
10} watch gt
notice
Tlocne JOB,  BHIPAKANOLITX let
06 raro éﬁmrp (andpn. make He made me drink some water.
yAperme X o have OH 33CTaBI MERS BHITATS BORBL
HUTHE Ge3 yacTHIb! to) et
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Tlocre  rarofos,  Bripaicaio: w?m
Jr— B B Hmepeﬁ vylsh I'want you to help me.
(EHduRNTHE ¢ vacTHIE 10) hhk'; Axoy, BI THI MGG HOMOT
a
el She asked me o help i
Tocrte rmaronoe peuu (e | ask ©asker me Lo elp em.
¢ uacTanei to) order OHa NONPOCHNA, HTOOB! £ UM [0~
command | M7
Tocie o8, BEp know Do you think him to be a good stu-
TIATONOB, WKAOIMK | 4 . o
YMCTBEHHYIO  JISATE/MBHOCTS  (MH~ bgheve :1renL .
$uHETHB ¢ YacTHNEI to) N b1 JyMacill, OH X0pol -
consider | nemnt?

2. Hudunurae ¢ apeaiorom for

HrbuuuTHBEBE 060pOTH ¢ Ipe/iorom for npefcrarmot cofoil coueranye, B
COCTAB KOTOPOro BX0mAT mpeaor for , cymiect WM M "
HEQHHUTHB.

DTH 06OPOTHI NIEPEROAATEA HA PYCCKHI M3BIK MPUIATOUHBIM TPeSNIONEHHEM C
©0103aMH 4T0, 4Tofnl. CyIMecTBHTENBHOE B 3TOM 060POTE NIEPEBOMMTHCA KAk
oro a — rnaron B

P
JraHof dopyre.
I was waiting for you to call me. S Kpana, 4To THl MHE IIO3BOHHIb.

VinderHuTHBHBE 060pOT ¢ mpeaioroM for MOMXKeT BEIIOHATD Pas/IHbIE QyHK-
LUHH B IPSITIOKEHHH:
1. CIIOXKHOTO JOTONHEHHS
‘We waited for the rain to stop. MBI KIATM, 10K ITPeKPATHTBCS
OB,

2. CIOXHOTO OTIPEICHEHIS
Here are some books for you to read. Bot kemrdt, 9TO6E! ThL UX TIOIUTAR.

3. COKHOTO nemexauero
1t is necessary for him to finish his Enmy HeoOXOIHMO 3aKOHHHTE paGoTy.
work.

4, YacTh CKa3yeMoro
It is for you to decide. Tebe pewats.

5. OBCTOATENBCTRA LEH M PEYIIBTATA

I have closed the window for you not to 51 32KpELT OKHO, 4TOGHI THI HE TIPOCTY-
catch cold. JRATICS.

50



3ananue 1.

‘VYopaxneune 1. Ipourure u
ua koucrpyruuo Complex Object.

1. I like to watch my father work. 2. T heard the professor mention these facts at
his last lecture. 3. At last they made him write a letter to his family. 4. He waited
for her to speak but it seemed that her answer would never come. 5. Her jokes
always make me laugh. 6. I don’t want anyone to know about it. 7. They wanted
me to book tickets for them. 8 I know the performance to be a success.

Vi 2. I p ynorpetiss
xkoucrpyrnnio Complex Object,

IMpumep: He dropped his bag. I saw it. I saw him drop his bag.

1. Theard that she suddenly cried out. 2. She bent and picked up something from
the floor, The policeman saw it. 3. The docior touched the boy’s leg. The boy felt
it. 4. He often comes home late. I hate it. 5, I don’t believe that he has done it.
6. He felt that his bands were trembling. 7. 1 don’t like it when people behave like
that. 8. They expected that I should come soon.

Vs 3. X Te Complex
Object.

1.1 had not done the homework, so the teacher made. .. 2. Peter wanted to go out
with his friends but his parents don’t.... 3. I don’t like to wait. Why do you always
make me...? 4. 1 am sure the doctor will not let me... 5. My younger sister likes
fairy-tales and every evening she makes me... 6. Can Mary go there alone? No, I
don’t want...7. Bob came back home. Really? 1 didn’t see... 8. Did Tom close the
window? [ asked...

Vnpaxuenuc 4. 3akos-ure npeanoxenns, ucnonbiys Complex Object.

She did not hear...
Ionly want...

Will you let....

‘We know him...
She always hates....
‘We all expect. ..
‘What made you...?
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Vi 5. 3apaiite Bonp K JAHHBIM
Complex Object.

Hpumep: M. Morgan intends to offer you a job. Do you want/Would you
like Mr. Morgan to offer you a job?

1. Mary means to invite you to the party. 2. Mr. Stone intends to put off the
conference. 3. They want to appoint Mr. Smith headmaster. 4. Mr. Jones insists
that the incident should be made public. 5. She is going to make a surprise for her
husband. 6. We would like to help you.

v 6.3 p npeanoramn for wim of,

1. It is characteristic... this author to write about social problems. 2. It’s been
kind ... you to accept my invitation. 3. It is natural ... Tom to miss the lesson.
4.1t is advisable ... students to go to the library. 5. It was clever ... him to go to
the doctor. 6. Please, close the window ... the child not to catch cold. 7. Here are
some articles ... you to translate. 8. It was hard ... police to find the criminal.
9.1 think it was honest ... him to reject this offer.

VYnpaxsnenne 7. Hpourure « e npes, <
KOHCTpyKnueii ¢ npeasorom for.

1. There are letters for you to sign. 2. The room is for you to live. 3. T am waiting
for you to come tonight. 4. He told me to bring more water for mother to wash
up. 5. She saw that he was anxious for her to make a good impression.
6. Everybody waited for the meeting to start.7. It is for you to take the final
decision. 8. The best thing for you now is to apologize. 9. This article is too
difficult for students to franslate.

Vi 8. Ilep: Te creny npea, Ha aarmpait i
AIBIK,

1. 51 pan, uro nomor Bam. 2. Bor TeGe xypHan nounTate. 3. S Bauen, kak oH
yexan. 4. Mar ciiblmany, kak OHA KpHuana Ha Hero. 5. PeGenky eme Tpyano
xoauts. 6. OH ycisuuai, kak KTo-1o ero roseai. 7. Eif He paspemiar Tyxa exats
ofHOM. 8. 5T x0ty, 4T0BbI TI HI0EXAN CO MHOH. 9. Mue HeoGxoumo Tebs BHACTS.
10. Bam Gy et nHTepecHo MPOUUTATE STY KHUTY.
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3anamme 2

1. Hpounratite n nepesexure cieayiomii rexer. OpaTnTe BHAMAHHE HA
HOBBIX CJIOB H i HIGKE.

Terms of Delivery

In any Bill of Lading the following details should be stated: B/L. Number, Refer-
ence Number (Shippers’ Reference), the names of the shipper and the consignee, the
name, flag and shipowners of the vessel, the port of loading and discharge, the de-
scription of goods, the marks and numbers, the place and date of issue, freight par-
ticulars and the terms of delivery.

The terms of delivery most commonly employed in international trade are as fol-
lows.

C.LF., CIF (Cost, Insurance, Freight). When this type of delivery is employed, the
Buyer pays not only for the goods , but for their P ion (freight),
and also insures the goods. Freight is usually prepaid.

C. & F., CAF, CAF (Cost and Freight). This is analogous to the previous, with
the exception of insurance.

F.O.B,, FOB (Free on Board). In many respects this type of delivery is opposite
to CL F. and C.AF. In the case of a F.O.B. delivery the Shipper is usually responsi-
ble only for the delivery of the goods on board the vessel. When the goods are
loaded, the Shipper's responsibility is over. So, to look at it the Charterer's way, the
loading for him is free. Under this type of delivery terms freight is usually not pre-
paid, but collect.

F.AS., FAS (Free alongside Ship). This is much the same as the previous, only
the Shipper does not even have to load the goods on board the vessel, he must onty
deliver the goods to the pier, leaving them alongside ship.

E.O., FO (Free out). Everything until the ship is out of the port is the responsibil-
ity of one party (usually the Shipper), while afterwards it is the responsibility of an-
other party (usually, the Charterer).

F1.0.8., FIOS (Free in and out Stowed). Stowing the vessel in the port of load-
ing, and unstowing it in the port of discharge is not included in freight (is free).

Quite often Bills of Lading have a more detailed description of responsibilities
concerning delivery, stowing, unstowing, etc. For instance, one may find in B/L's
such remarks as: "Discharging at the Port of Destination for the Buyers' (Sellers)
Account". "All Expenses Connected with Stowing and Unstowing, Including Works
in Holds are for the Consignee's Account”, "Shippers’ Load, Stowage, Count and
Seal", "Cargo Shipped on Deck at Shippers’ Risk", etc.

Te caosan

Reference Number = Shipper’s Reference | - Homep mopyuervist ua norpysiy
place and date of issue - MECTO M BpeMsl Bbi/IadH (M3LAHHS) Ko~
HOCAMeHTa
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freight particulars

terms of delivery

C.LF,, CIF (Cost, Insurance. Freight)
freight ... prepaid

C&F, C. A F, CAF (Cost and Freight)

F. 0. B, FOB (Free on Board)

in many respects

to look at it the Charterer’s way, the loading
for him is free

freight ... collect

F. A S., FAS (Free alongside Ship)
F. 0., FO (Free out)

F.L Q. 8, FIOS (Free in and out Stowed)

Di at the Port of Dx
the Buyers’ (Sellers”) Account.
All Expenses Connected with Stowing and
Unstowing, Including Works in Holds are
for the Consignee’s Account.

Shippers’ Load, Stowage, Count and Seal.

For

Cargo Shipped on Deck Shippers’ Risk

- AETAIH, Kacaolmecs (paxta

- YCIOBHS OCTABKH

- CHI® (cTomMocTs, CTpaxoBka, dpaxr)

- dpaxr. . .OIaYeH 3apaHee

- KA® (crommocts 1 dpaxt)

- (panio-Gopr)

= BO MHOI'MX OTHOLICHMEX

- €CIIM CMOTPETE ¢ MO3MIMM (PaxToBa-

TeJu, TO U1 Hero rorpyaxa Gecrutaraa
tpaxr... yraunsaercsa Hocne H0c-

TABKY

- ®AC (¢parko sroms Gopra cyrHa)

- ©O (ycTOBHSsL JOCTARIM, TPV KOTOPOM

H3MEHEHUs! OTBETCTBEHHOCTH IPOVICXO~

JRAT IIPH BIXOJIE CyJHA M3 NIOPTa)

- ®UOC (ycnoBHe OCTABKM, IPH XO-

TOPOM B CYMMy ()paxTa He BXOIHT 06-

paforxa CymHa B NOPTAX NOTPY3KH H

BHITPY3KH)

- Bompyska B nOpTy Ha3HAueHHs 33

CYET NOKYTATENA.

- Bee 32TpaThi, CBA32HHBIE ¢ MOrPY3koi

M BEUPY3KOH, BKFOYas TPIOMHBIE pa-

GOTEL 32 CYET NOMydaTens.

- INorpyska, xpaHerie, C4eT i WIOMGE!

OTTIPABHTENS.

TI'pys nepesosnrcs Ha nanye Ha cTpax

M PHCK OT

2. Halaure B TeKCTe AHFINACKHE JKBRBANCHTD] CICTYIOMHX CJI0B H BbIpa-
FReHHH !

ViMeHa OTIpABATEN H FPY3ONONYUATENA; OPT OCPY3KH M PasIPy3KH; BIUIO-
4aTh B CTOMMOCTE IIEPEBO3KM; JIOCTABKA, NOIPY3Ka M Pasrpy3Ka; OTBETCTBEH-
HOCTb APYroft CTOPOHBL; TPY3HTh TOBAPH Ha BOpPT CyHa; 38 HCKIMOUEHHEM; Ol
TageHHBI peABAPHTENBHO; HCHOMB3YIOTCS TPH BHAA HOCTABKH; Haubonee Hac-
TO HCIO. if; dpaxt He (GecTnaTHLEY); AeTaNbHOE OIHCa-
HUIE; €CIIH [I0CMOTPETh Ha 3TO ¢ TO4KY 3peHus (PpaxToRaTens.

3. Hadire pyecicae " ancaui 5

stowing the vessel in the port of loading; unstowing the vessel in the port of dis-
charge; marks and numbers; the shippers responsibility is over; this is analogous
to the previous; this is much the same as the previous; loading them alongside the
ship; under this type of delivery; not included in freight.
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4. Tlep W o Te 0B 1
shipper — carrier — consignee - freighter;
consignment — cargo — freight;
dities ~ goods — h
comsignor — consignee;
damage — damages;
shipping agent shipping charges -shipping documents - shipping instructions -
shipping company

5. 3aKoHWITTE CIIeNyIOLIHE NPeLIONKEHHS.

In any Bill of Loading the terms of delivery should be...

CIF and FOB terms of delivery are the most commonly ... in international trade.
Under FOB delivery terms freight is usually not prepaid but ...

Under CIF delivery freight is usually ...

‘When the goods are ..., the Shippers responsibility is ...

Quite often ... have a more detailed description of responsibility concerning deliv-
ery.

The shipper must only deliver the goods to the pier and ... them alongside the ship.

6. OrBernTe Ba CIEAYIOUIHE BONPOCHL:
‘What are the most commonly employed terms of delivery?
‘What do the letters in their designations stand for?
‘Which party usuaily pays for transportation under these terms of delivery?
How is CIF delivery different from CAT terms?
Under what types of delivery is freight prepaid?
Under what types of delivery is the loading of goods the shipper’s responsibility?
Under what types of delivery is the shipper not responsibie for the unstowing of the
vessel?
Explain the terms of delivery under CIF and FOB?
‘Why do you think they are the most popular terms?

7. OdpasyiiTe cymecTBHTEAbHBIE OT CAGAFIONIHX TIIATOI0B H NPWIATATe b~
HbIX IpH NoMottH cyddukcos “ance”, “ence” (COOTBETCTBYIOMHE NpHIara-
TeabHbIe AMEIOT cydrerr “ant”, “ent”).

important, different, resistant, ignorant, excellent, significant, present;
10 assist, to correspond, to disturb, o refer, to insuse, to perform, to attend.

8. Hpu “re” ofpasyiiTe raaroms co “cHoBa”,
“3aH0B0O”, “BHOBB”.

t0 export, to open, to read, to sell, to wiite, to elect, to construct, to consider.
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Ypok3

I'pammaTiecknil marepha: Koncrpyknns “YIMeHHTe b HbIH Hajesk ¢
HHQHUHUTHBOM”,

Texer: Complaints and Their Adjustment

1. Ke Py il magex c pom” (Complex
Subject)
Konetpyxums “Himenurermsirsi nanex ¢ HHQUHATHBOM” He MMeeT aHATIOTHH B
PYCCKOM S3bIKE, HO, KaK BUIHO U3 ee TAMH Tox-

Jexatriee u MHGUHATHB, KOTOPBIS CB3aHbI BTOPHHHOM IPSHKATHBHON CBI3LI0.
3T0 coveTaHNe CYIIECTBUTENBHOIO B OGIHEM NAfeke (WITH MECTOHMEHHUS B HMe-

HETEIbHOM Tanese) B ¢ 0 U g B KaYECTBE BYO-
Poll YacTH KOHCIPYKIIMM TECHO CBS3HO [0 CMBICHY M COCTABIET OMH TWIEH
TIPEZTONEHELS — CIIOXKHOS O B JAHHOMH P: 3a-

KITOHACTCS B TOM, YTO €6 YaCTH OTHC/ESHB! APYT OT APYTA CKAZYEMBIM.

Cpasrwre 2 NPeAOKEHI:

It is known that he is a talented writer. (Cl0XHO-NORMHEHHOE TIPeIONEHNE)

He is known to be a talented writer. (ipocToe npefinosxerme)

VI3BECTHO, 4T OH TalfaHTJIMBBI IHCATENS.

B npocToM peUToKeHA HOATIEXAIMM SBISETCS HE ONHO MECTOMMeHHMe he, a
COYETaRHE MECTOHMEHHA he ¢ MBQUHITHBOM 10 be H OTHOCAIAMHCA K HEMY
crosamu. Takoe " 1p cofiolt KOHCTPYKIHIO
“HMEHITENSHELE /e C MHQUIHTHBOM .

Croxnoe ynot co P, rnaro-
JI0B:
TIpu ckasyemoM B Crpajia- | say He is said to be a talented writer.
TEABHOM 3aJI0T€, BBIDANEH- | report ToBopaT, YI0 OH TANAHTIMBLIH
HOM IMIArofaMH pedn announce THCATEND.
know
believe They are known to have left the
IJIaronaMu YMCTBEHHOl fes- | think country.
TEJIEHOCTH. find Vi3BecTHO, UTO OHM yexamd 3
suppose CTPABBL
expect
[JIaroNaMi IyBCTB W BOCIIPE- | See He was seen to leave the house.
SATHA hear Buien, Kak OH YXOMUT H3 I0Ma.
She was made to rewrite the test.
raaronavu noSyxexis make Ee
p b TECT.
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TIpu cxazyemoM, Bhlpaxen- | chance
HOM CHEAYIOIMMH  IJIATO- | Seem
JaMM B HEHCTBUTENHHOM 3a- | appear

T happened to be at home at that
time.
B TO Bpemst 5 Oxe3aNICS ToMa.

nore prove
futn out
Tikely
1::; cmka;yemmv;,M Bsg[axcu- unlikely He is sure to help you.
sure OH 06AATENEHO IOMOKET Tebe.
CRAGKE C MPHITATENHHEME cortain
3aganue I
Y 1. p “ Ha pyccKHil SIIBIK,

obpamas paamande Ha Complex S:xbject.

1. He was said to be one of the most promising scientists. 2. She is known to be
honest and hard-working. 3. The number of unemployed is reported to be increas~
ing every year. 4. A hare is known to run very fast. 5. You are supposed to start
working soon. 6. Money just doesn’t happen to interest me. 7. This work seems
to take much time. 8. They are sure to arrive to our city. 9. The President is re-
ported to have left Moscow for London. 10. I happened to hear it yesterday.
11. The weather is not likely to change this week.

Yy 2. T BaHHbIE FPEATOKEHHS, HCHMILIYH
Complex Subject ¢ raaronavu B ckoGKax,

1. The public do not walk on the grass. (o expect) 2. It is a mistake. (to believe)
3. The boy is a sweet tooth, ( to know) 4. She is a good singer. (to say) 5. The
theatre will go abroad next surmmer. (to announce) 6. The plane did not reach the
airport on time. (o report)

Ynpakneuune 3. JamennTe
remonesyn Complex Subject.

P TIPOCTHIMA,
1. Tt is known that he is a great book lover. 2. It was reported that many trees were
damaged by the strong wind. 3. It is expected that many people will attend the
exhibition, 4. It is said that the expedition has reached Vladivostok. 5. I am sure
that they will come soon. 6. It is unlikely that the meeting will be postponed. It is
certain that the film will be a success.

Yap 4. C 3 seem H appear, ue-

TONB3YH HHMHHMHTHB.

Have your friends gone out? They appear...
Does Mary like Daniel? She appears...
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Has Megan lost weight? She seems. ..
Is that man looking for something? He appears. ..
Is she worried about something? She seems. ..

Vopaxuenne 5. Henons3syiire Hyadyto Gopmy HHQUARTHBA.

1.The man seemed (to study) me. 2. He is supposed (to work) at the translation of
the book for 2 years. 3. The book was believed (to lose) until the librarian hap-
pened (to find) it. 4. We seem (1o fly) over the ocean for some time. 5. They seem
(to learn) the news; they look exited. 7. Her mood seems (to change) for the
worse. 8. That book is said (to sell out) already.

Vi 6. Tlepedh fire Complex Sub-
ject.

They say this church was built in the 7th century.

‘You know that the Hermitage was designed by Rastrelli.

Her fellow-workers think she is good at management,

T'suppose they are quietly watching TV now.

He says that N js a promising painter.

Thbelieve that he has already reached the top of the mountain.

They say a new space flight will be made next year.

Many people saw how the ship was slowly sinking into the ocean.

Y 7. B

1. He turned out ... 2. The boy was seen ... 3. She is likely ... 4. T happen ... 5. The
accident is reported .. 6. The writer is known ... 7. The night is said ... 8. The dog
seemed ... 9. The castle appeared ... . 10. Little Hans seemed ... 11. They are
sure ... 12. They are supposed ...

v 8. Ilep p Ba fcKmi A3BIK,
Complex Subject.

1. Tosopsr, uro o107 cofop moctpoen B XIII Beke. 2. KI3BecTHO, 910 OH TRJAHT-
JMBEIE nucatens. 3. O obsarensso opraeT K Bad. 4. Oxuparmy, uto nolemur
Hallia KoMaHpa. 5. Mz cirydaiiko BeTpeTim ero B kuso. 6. Ipennonarator, 9o
OH yexal Ha K0T. 7. OmbIT okasancs neynaupsmM. 8, CuuTaloT, 9To OHY CHenann
HeoGRIKHOBEHHOE OTKpEITHE. 9. T'oBopAT, TTO CHIH NMOX0XK Ha otHa. 10. Okasa-
JOCK, YTO OH rOBOPHT Mo-HemaHckw. 11. Kasanock, eMy wpasures CHEKTakis oT
Hauana Jo xoHua. 12. Bumems, Kak MaIIMHA MHYanach ¢ GONLINOH CKOPOCTEIO.
13. IToxoxe, 4TO BBI YK€ MOAPYXHIHCE. 14. He ponsytirecs, oHa 06s3aTeAbHO
BaM TO3BOHMT. 15. Mbl Gpomene 1o TOpoay M CHyJaftHO oKasatHch ¥ Jletnero
caza.

58



3aganne 2

1. Hpounaraiite u nepepeaute caeAylomui Texcr. OGpaTure BHAMAHAE HA
HOBBIX CI0B H i, HIDKE,

C ints and Their Adj

Whenever goods of an inferior quality, damaged articles, goods not ordered have
been received, when there is a shortage or a delay, a letter of complaint is sent. The
writer states, clearly and in detail, what inconvenience or damage has been caused
and, possibly, what claims he raises. It is no use writing complaints in an angty, abu-
sive tone. A reference to the previously satisfactory deliveries and the high standing
of the partner will in most cases prove more helpful.

Coping with a complaint is one of the most difficult tasks facing the correspon-
dent. First he must find out whetber the complaint is justified or not. If that cannot be
ascertained within a few days, he should write the customer immediately that he is
investigating and will send a full reply soon. He should, however, avoid making rash
promises.

If the fault is the exporter's he should apologize politely and, if necessary, offer
the customer a suitable compensation or indemnification. Of course, this is only done
if the buyer has supported his claim sufficiently. The seller will assure him that such
a thing will never happen again. Finally, he may let his customer know how much he
appreciates the business connection with him. If possible, he points to a new line he
is bringing out or makes him a special offer.

2. Te croBa H
complaint PeKITAMALT, TIPETCH3HS, X062
adjustment YN2KHBAHUE, YPEryTHPOBAHHE
goods of inferior quality TOBEPEI HM3KOTO KA9OCTRE
damaged articles TIOBPEXCHHBIE, HCTIOPYCHHBIE TOBAPE
aletter of complaint YTUCEMO-PEITAMALHS
10 raise claims BBIIBHIATE NPETEH3MH
to prove more helpful okaatics Goree TIONeIHBM
to cope with the lait Jath if OTBET Ha PeK
the complaint is justified mpeTensns 06ocHoBaHA
he is investigating OH H3Y4aET BOIPOC
anew line he isbringing out  ROBBIH ACCOPTEMEHT TOBPOB, KOTOPbIE OH NPOMBROAUT
(BBIIyCKACT).

3. Hpuaseaunre rAarcIbl COOTBETCTBYOUIHE CAELYIOHINM CYUICCTBUTEIBEHRIM
A NPMIArATETBHBIM!

complaint, adjustment, reference, correspondent, compensation, indemnification,
satisfactory, abusive, helpful, suitable.

59



4. BeiGepure n3 ctoB, NPHBEACHHDIX B CKOGKAX, C0B3 POTHBONOJIOKHELE MO
3HAYEHHIO CEIYOHM:

inferior, inconvenience, previous, helpful, suitable, necessary, finally, rash, possi-
ble, satisfactory, high standing, shortage

(low standing, following, unsausfactory, helpless, sufﬁclency, impossible, at first,
careful, y, superior, o

5. BuiiepuTe U3 c108, IPHBEACHHBIX B cKoDKax, c/10Ra GH3KHE N0 SHAYCHHIO
cegyIommm:

to appreciate, rash, reply, delayed, inferior, damage, suitable, finally, to assure,
satisfactory.

(detained, to value, nasty, answer, second-raie, harm, proper, at last, reassure, suf-
ficient)

6. OTBerLTe Ha C1EAYIOMNE BONPOCHE:
n what case does it become necessary to write a letier of complaint?
‘What should the writer state in his letter first of all?
‘What tone should he avoid?
‘What is it advisable to mention in the letter of complaint?
‘What should one find out before replying to the letter of complaint?
‘What should the exporter do if he is to blame for the damage?
‘What assurances may prove helpful in a reply to the letter of complaint?

7. Caenaiite muchvMeHHb1i NEPEBON EPEOrO A TPETHEr0 aG3aNEB TEKCTA,

Tlpourrraiite i nepeBeITE TEKCT AHATOTA.

Dialogue
Victor Klimov, a commercial dlrector of TST Systems from Moscow, and John
Kartwright from Conii 1 E: are d; ing by phone some problems

which have arisen in connection with the delivery of the equipment.

John Cartwright takes up the receiver.

John Cartwright.

Hello? John. This is Victor Klimov, from Moscow.

Hello, Victor. Any problems?

Yes. Did you receive our fax yesterday?

Yes, we did.

I'd like to know your reaction to it.

We've carefully studied your complaints, Victor. You're perfectly correct as to
the short-delivery. Items 2.5 and 2.6 lacked in the consignment of equipment we sent
you. It was overlooked by our controller. We apologize for the oversight. It won’t
happen again.

When will you send us these parts?
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This week. By air. We’ll also send you some documents to facilitate customs
clearance at your end,

Fine. But what about the packaging? The cover of one of the containers was
badly damaged. The equipment in this container was damaged a little too.

It wasn’t our fault, Victor. The equipment was packed in the required way. You
should take this up with the captain of the ship.

‘We’ve already done it, John. He believes that your packing is to blame.

I must disagree totally with him. Perhaps you should have been firmer in dealing
with him.

Let’s come back to this matter in a couple of days, John. I'li try to discuss it with
the shipowners. But there is one more problem: the three-week delay in delivery of
the equipment. We suffered some losses through this delay. I’d like to remind you
that according to the sanctions clause of our contract we have the right to claim com-
pensation.

I'm afraid you haven’t that right, Victor. This delay was caused by a strike in the
Brighton port. We consider this strike to be a force majeure circumstance that had a
direct effect on the execution of our Habilities. We did our best to meet the deadline.

1 don’t agree, John. English ports are often hit by strikes. You were able to fore-
see this complication. Moreover, to meet the deadline you could have delivered the
equipment to other port.

‘We couldn’t have done it owing to circumstances outside our control.

If we don’t reach mutual understanding, our company will have to go through
arbitration procedures.

There’s no need o get aggressive, Victor, There will be a meeting of our top ex-
ecutives at 11 o’clock where your claim will be on the agenda. I'll try to settle it and
ring you back after the meeting.

All right. I’'m waiting for your cail, John.

Bye, Victor.

8. Hajiaure B TeKcTe AMAJIOTA OTBEThI HA C1EAYI0IHE BONPOCHL:

‘What problems does Victor Ktimov come out with in his telephone catl?

How was the problem of short delivery solved?

Did Mr. Cartwright admit the fact that his firm was to blame for faulty packaging?
How does Mr. Cartwrighi explain the fact of the delay in the delivery of equipment?
How did V. Klimov disprove Mr. Cartwright’s arguments?

‘What measures does V. Klimov’s firm intend to take?

How does Mr. Cartwright hope to finally settle the problem of the delay in delivery?

9. OGpasyiiTe CyIIeCTBHTEIbHBIE CO 3HAYEHHEM ACHCTBHS HIIH NpoLlecca Npa
nomom cythpukeos “ion” (tion, ation, sion).

to collect, to connect, to dictate, to translate, to produce, to restrict, to confess, to
oppress.
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10. O6pasyiite cymecrauTensHEIe €O IHAMCHHEM Ka4YecTBa MAH COCTOSHHS
TipH nomouH cydiuicon ty (ity).

safe, active, ible, ch ble, capable, advil . possible,

timid, civil, scarce.

Jlekcnyecknii munumym 4 ceMectpa

bill of lading insurance
consignment customs-clearance
transshipment freight

freight shipping note

to deliver consignee

to make out complaint
charterer damage

to complain to raise a claim
adjustment to justify a complaint
compensation port of destination
port of discharge delay
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Kourpossuas paGora 4

1.1 Te P

To make mistakes is onty human.

There is nothing to speak about.

Tt was hard to remember his name.

She was the first to break the silence.

You must work hard to master the language.

2. MlocTaBbTe HACTHOY 10, rie HeOGXOANMO.

Ifelt somebody ... touch my hand.
They never let her ... go there alone.
You had better ... keep silent.

‘Why not ... speak to her now?

He began ... write his report last week.
How can you ... explain it?

You must ... do it right now.

He made me ... cry.

‘We heard her ... sing several times.
Have you finished ... translate the text?

3. ¥norpebure Hyncyro hopMy HHPHHHTHBA H NEPeBETHTE TPEAJIOKEHHS.
Speak louder if you want ... (to hear, to be heard).
Don' talk too much if you want people ... (to listen to you, to be listened to you).
Yam glad ... (to take, to have taken) you advice.
‘Take an umbrella. It seems ... (to rain, to be raining).
Itis so nice of you ... (to buy, to have bought) the tickets.
She was happy ... (to invite, to be invited) to the party.
He seems ... (to read, to be reading) a lot.
Tam sorry ... (o break, to have broken) your pen.
‘We hope ... (to see, to have seen) you soon.
1 want ... (to take, to be taken) to the concert by my mother.

4.1 wHa i i A3BIK,

1.YectHO roBops, 4 He XOUY Ty2a HATH.

2. Kopode roBops, Mel moccoprtice. (to quarrel )
3. On ofismatenbHO Te6e MO3BOHHT.

4. TlycTs OHa HOeT.

5. 51 x0ty, «T0GH! THI MHE TIOMOT.

6. Koraa MHe MOXHO HO3BOHATE Tefe?

7. Tefe mydinie 0CTATECS JIOMa CErOMH.

8. OH OKasaICs HACTOSAIIAM APYTOM.
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9. ToBopsr, uTo 0Ha B ropoge.
10. 51 crryuaiiHo ero BCTpeTHn Ha Y.

5 3 TIPOCTRIM,
Complex Subject.

it seems that the book is very popular with children.

1t happened that we were at home at that time.

It is not likely that they will return soon.

It proved that he is an experienced worker.

‘We were sure that the film was a success.

6. Cpenaiite il mepegog M OTBETZ HA HEro.
iire HEDKE,

A Letter of Complaint
Dear Sirs,
‘When we made our order for machine tools (No. 2372) two months ago we did
so on the understanding that delivery would be by the 7th of August.
‘We have not received the machine tools yet, and would appreciate your immedi-
ate advice as to when we may expect them.
You have always kept to delivery dates before, and this is the first time we have
had cause to complain. We have no doubt, therefore, that you will do your utmost
to ensure that our consignment arrives soon. Yours faithfully.

A Reply to a Letter of Complaint
Dear Sirs,
We have your letter dated the 10th of August, and ask you to accept our apologies
for the delay in sending your order for machine tools.
The tools are in fact still with forwarding agents. We assure you that your order
has been attended to the strict rotation, but we should inform you that ordering
has been particularly heavy over the past six months and it has been as much as
we could do to meet the demand.
‘We have instructed forwarders to treat your shipment with absolute priority, and
we are given to understand that dispatch will be effected on the m.v.
BRECKNOR, due to arrive at Bremerhaven on the 21st of August.
Owing to the increase in business, we are making z number of modifications to
our organization which will ensure that such a delay need not occur again.
Yours faithfully,

Notes
and would appreciate your immediate advice as to - u GyzeM GraromapHsr Bam
33, HEME/UICHHYEO HH(OPMALIHIO O TOM. ..
you will do your utmost. .. - BEI caenaeTe Bee 3aBHCsMIee OT Bac...
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your letter has been attended to the strict rotation. .. - Baw 3axa3 G5U1 BEIIOIHER
CIPOTO B IIOPSIKE OYEPEH. . .

to treat your shipment with absolute priority —mpomsBecTH OTMpaBKy BAIINX
TPY30B B IIEPBYIO OYepens

despatch will be effected on the m. v... - otnpaska Gyzer ocymecTanena Ha Te-
TIOXOE. . .
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Appendix Tpunoxenne

Main Business Documents

air bilt

road bill

agency agreement

letter of credit

guarantee certificate

open cover

agreement, contract

way bill

order

import license, import permit
cover note, covering note
quarantine certificate

bill of lading

contract

consular invoice

(ship's) manifest

shipping specification
proforma invoice
appendix (to a contract)
supplement (to a contract)
inspection report

manual, set of instructions
release for shipment
certificate of origin
certificate of quality
warehouse bill

covering letter

insurance policy

ABMBHAKIAIHAS
ABTONOPOXHA HAKNA/HAA
@reHTCKOS COrIaiIeHne
AKKPETMTHB

rapaHTHRHOE 00A3aTe/ILCTBO
OTKPBITBLE UOIKC

JOroBOp

TPAHCTIOPTHAA HAKIATHAS
3aKa3-Haps

HMIIOPTHAS TMLEH3NA
KaBepHOT

‘KapaHTUHHEOE CBUJETEALCTBO
KOHOCAMEHT

KOHTPAKT

KOHCYMBCKas hakTypa

ManidecT (ASKIapanKs CyOBOro rpy3a)

OTIPYy30THAT CTICIHbHKALNEL
TIpEIBAPHTENMEHEIH CYeT
IPUIOAEHHE (K KOHTPaKTY)

TIPOTOKON HCTIRITAHME

paGodue MHCTPYKUKE
paspemieHne Ha OTTPY3KY
CBHIETEITBCTEO IPOHCXOMICHHS
cepTHhHKAT KayecTBa
CIIAIcKast KBHTARIHA
COTPOBOMTATELHOE THCBMO
CTPaxoBoH MONHC

invoice cHer
customs decl: JeKnapanus
export license DKCTIOPTHAS AEKAAPANUs
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Ta6auna nenpaBILHEIX CIATON0R

. Past Simple | Past Participle "

Infinitive (ndefini (Participle IT) Translation
lbe 'was, were been GBITE
become became become cTanoBUTECS
|begin began begun HaYRHATE ()
blow blew blown Y Th
break broke broken pasbubath (cx)
bring brought brought PHHOCHTE
build built buile CTpouTs
buy bought bought HOKYIATE
come came come HXOIUTH
catch caught caught TOBHTB, XBATATE
choose chose chosen BrIGUpaTh
cut cut cut pesarTh
do did done ZenaTs
draw drew drawn PHCOBATE
drink drank drunk IHTH
drive drove driven exars (Ha MAEHE)
eat ate [et] eaten eCTh
fall felt fallen nagath
feel felt |fett TYBCTBOBATH
fight fought fought GOpoThes
find found found HaxopuTe
fly flew flown netath
forget |forgot forgotten 3a6BIBaTE
get got t nomnysarth

ive gave given 1aBaTE
|go. went one AATH

ow erew rown CTH
have had had UMETS
[hear heard Lh_ca:d |cnennars
hide hid hidden npsTaTh {Cs
hold held held | epxaTh
keep kept kept XpasnTS
know  |knew known 3HATH
learn learnt learnt Y4HTh, y3HaBaTbh
leave teft Left noKMAATE
let let let MO3BONATH
lie  jlay  lain Em
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TePATL
IeIaTh
03aYaTD
BCTpeuaTh (Cs)
IUTATHTE
P! KJTaCTh, CIABATH
read fri:d] |read Jred] read [red] AHTATH
rin; jrang rung [3BOHHTE
rise rose risen TIOZHUMATECS
run ran run Geaxats
say said [sed] said {sed] cxasars
see saw seen [BUAETR
sell sold sold [nponaBaTk
send sent sent TIOCHLIATE
shine shone shone cBepKaTh
show showed shown B
i }' [sung. TETH
sat CHOETDH
slept crnaTs
spoken rOBOPHUTE
spent NpOBOMHTH
stood CTOSTE
lswum IUIaBaTH
taken 6pats
taught o6yuaTs
told ckasark
thought nymarh
d d d d understood TIOMHMATH
wake woke woken GyauTh, mp Bes
wear wore worn HocuTs (06 omenxae)
win won [wAn] 'won {wAn] nobeKaaTh
write wrote written mxcats
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OcroBHEIE IPePHKCH

Mpeduxe SHaveHve Mpumep Tlepeson
un OTPHIATENHHOS, unknown HEM3BCCTHbLH
in TIPOTHBOMONOXK incapable HeCHIOCOOHBIL
it HOE 70 CMBICITY illiterate HerpaMOTHBIH
ir irregular HeperymApHLIH
im P
oon non-aggression HeHaTANEHUE
dis TIPOTHBOTIONOX dislike He OGHTh
mis HOe i HOHNTE
e 3 rewrite TIepermicaTs
=) cohabit COXGITENECTROBATE

 inter “mery” international
O cymecTH

Cydduxe | 3uanenve TIpamep Hepesox
or transhator TIEPEBOTIHK
er reader THTATEITD
ist e communist KOMMYHHCT
jan politician TONHTHK
ism capitalism KATATAIM3M
age baronage cocnobue GapoHos
ance importance BAAHOCTR
ence existence CYIECTBOBAHME
dom kingdom KOPOJTIEBSTBO
hood childhood ZIETCTRO
tion acrpascioe dm(at{oq JWIKTAHT
sion submission TIOIMHEHHE

TIOHATHE
ment govemnment TPABKTENTHCTBO
ness kindness nobpora
ship friendship Apyxba
ure pasture nactéumie
ty duty TOIUTHHA
y geography reorpagus
i length UHA
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YPP

mpusara peqHi, THcaH H raaro-
J08
 Cybduxe | 3maverme Tipemvep Tlepeson
Tipunara- | able Hanme capable CTIOCOGHBTH
TEMLHBIE ible TIPH3HAKA, possible BOIMOXHEIA
al KayecTsa practical TIPAKTHYHBT
ent different a3 b
uos famous W3BECTHBIH
ive active BKTUBHBIH
ish British GpHTAHCKITH
y rainy AOKAMBLIH
ful beautiful KPEcHBbEL
less OTCyTCTBHE homeless BeznoMHBIH
KayecTea
Hapewms wards HaNpamIcHHe southwards | B XOXKHOM
ofipas xeHoTEIN HANPABICHIH
ly nicely MEIo
Tnaromst ize characterize | XapaKkTepu30BaTh
fy clarify BEISCHUTE
en sharpen 320CTPATH
Huesmrrens- | teen fifteen TIHTHAIATD
HBIG ty forty COpOK
th tenth JecsToit
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Oraapnenne

BICEMECTP . .eeicvieie it ie e et s eeee e sae b eaat e serne st e e rant e 3
VPOK L oottt et e e 3
VPOK 2 e eteieit et ee sttt eees e ss s es et raen e 15
VPBOK 3 oottt et et 27
KonaTpomeras paBora 3 ..........ccooiiiiiiiiiiiiiii il 37

BCEMECTD - eee et e e et st a e 40
VPOK T coeiiie it e e e 40
VPOKZ covviieiiinii ettt e e a e e 49
VPOK 3 1ot 56
KOHTPONBHEA PAGOTA 4 ... ieveeeienneeierees s sanrricc e ne o 63

Appendix TIPHETOKEHME «...eeeevvnnviieiiiieeaee e vaeae 66
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